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Introduction 

This Regional Development Council (RDC) XI Manual of Operations (RMO) 
provides for the procedural requirements and guidelines in the implementation of the 
RDC policies, guidelines, particularly on the management of the full council and its 
various sectoral and special committees.  

 
This Manual of Operations contains three (3) chapters, viz 
 
Chapter 1 presents the institutional profile of the council; its 
membership; the powers and functions of the RDC officials; its various 
committees; and its technical and administrative operations; 

 
Chapter 2 presents the membership and management of the 
Committees under the Council; and 

 
Chapter 3 presents the standard operating procedures of the Council 
and its Sectoral Committees (SeComs). 
 
This Manual shall serve as reference in the conduct of affairs of the RDC XI 

and its Sectoral and Special Committees. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3 
 

 
 
 

Chapter 1 
 

THE REGIONAL DEVELOPMENT COUNCIL OF DAVAO REGION 
 
 

A. RDC XI as the Primary Development Body of Davao Region 
 

The Regional Development Council is the highest policy-making body in the 
region and serves as the counterpart of the NEDA Board at the subnational 
level. 

 
It is the primary institution that coordinates and sets the direction of all 
economic and social development efforts in the region. It also serves as the 
forum where local efforts can be related and integrated with national 
development activities to ensure sustainable, participatory and equitable 
development. 

 
The RDC was established to provide a regional planning body to oversee the 
overall socio-economic development of the region. Its primary task is to 
coordinate development planning and policy making in the region. 
 

B. Legal Bases 
 
RDCs were organized in 1974 through Letter of Instructions (LOI) No. 22, 
issued on December 31, 1972.   

 
The constitutional foundation of RDCs now rests on Article X, Section 14 of 
the 1987 Philippine Constitution, which provides that,    “The President shall 
provide for regional development councils, or other similar bodies composed 
of local government officials, regional heads of departments and other offices, 
and representatives from non-government organizations within the region for 
purposes of administrative decentralization to strengthen the autonomy of 
units therein and to accelerate the economic and social development of the 
units in the region."  

  
The RDC was reorganized through Executive Order No. 308, issued on 
November 5, 1987, to make it more effective in carrying out its constitutional 
mandate. This marked the prescription of private sector participation in the 
RDC.  Subsequent amendments include EO Nos. 318 s.1988, 347 and 366 
s.1989, 455 s.1991) and 505 s.1992.  

 
On April 12, 1996, the RDC was again reorganized with the issuance of EO 
325 to further strengthen and make it more responsive to new developments 
in socio-political fields, and to ensure a sustainable and broad-based 
development process. Recognizing labor as a primary social and economic 
force, EO 384 was subsequently issued on December 7, 1996, thereby 
making mandatory the labor sector representation in the RDCs.  
 
The regular membership of the council was further expanded in 2002, through 
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EO 143, to include the Commission on Higher Education (CHED) and the 
Technical Education and Skills Development Authority (TESDA), taking 
cognizance of their role as major stakeholders in the generation of high-level 
and technical manpower at the regional level.  

 
Administrative Order (AO) 231, issued in 2008, added the Presidential 
Management Staff (PMS) and the Commission on Information and 
Communications Technology (CICT) to the RDC membership. 

 
C. Brief History of RDC XI 1 
 

The RDC XI was first organized on July 18, 1973 at the USIS Auditorium, 
C.M. Recto Avenue, Davao City. The council proper had an original 
membership of nineteen (19). Based on the provisions of LOI 22, the council 
proper was composed of the governors of Davao del Norte, Davao Oriental, 
Davao del Sur, Cotabato, South Cotabato, Maguindanao and Sultan Kudarat, 
and the mayors of Davao, Cotabato, and Gen. Santos with Davao City as the 
regional center; and the regional directors of the Bureau of Agricultural 
Extension (BAEX), Bureau of Plant Industry (BPI), Bureau of Public Highways 
(BPH), Department of Education and Culture (DEC), Department of Social 
Welfare (DSW), Department of Local Government and Community 
Development (DLGCD), Bureau of Public Works (BPW), Bureau of Labor 
(BOL), Bureau of Health (BOH) and the National Economic and Development 
Authority (NEDA), and the general manager of the Mindanao Development 
Authority. Mayor Luis T. Santos of Davao City was elected as the first 
chairman of RDC XI. 

 
Ten years into its existence, RDC XI expanded its membership during its 
meeting on December 16, 1983. The council passed a resolution formalizing 
the membership of all the regional directors of national government agencies 
present during that meeting. This increased the RDC XI membership to forty-
four (44) agencies. 

 
The historic 1986 EDSA revolution prompted all RDCs to virtually cease 
activities. Southern Mindanao then faced many challenges fueled by the 
Revolution and changes in the political front. To address these challenges, 
Southern Mindanao constituted its own Regional Development Task Force 
(RDTF) to take over the responsibilities of the inactive RDC. Headed by Atty. 
Jesus V. Ayala from the private sector, the RDTF was a dynamic organization 
composed of individuals from both the government and private sectors. The 
RDTF took it upon itself to synchronize all development efforts in order to re-
establish the region’s viability not only as an ideal place to live in, but also a 
place for trade and investments.  

 
To assist the RDTF, various sectoral task forces and their respective technical 
working groups were constituted.  These bodies took the lead in the 
formulation of sectoral plans, conducted policy studies, coordinated 
investment programming, identified and developed projects, and monitored 
and evaluated various programs and projects under the different sectors. At 
the local level, similar structures were created to ensure continuing 

 
1 Davao Region: The First Twenty Years to the Global Beyond 
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development efforts, at the same time establishing a link for coordination with 
the RDTF at the regional level. 

 
With the issuance of EO 308 in 1987, reorganization activities were 
undertaken. The provincial/city/municipal development task forces existing 
then were transformed into local development councils. After a short transition 
period, RDC XI was fully reconstituted on February 23, 1988. 

 
D. Functions of the Council  
 

Per its mandate, the Council has the following functions:  
 

1. Coordinate the preparation, implementation, monitoring and 
evaluation of short- and long-term regional development plans 
and investment programs, regional physical framework plans and 
special development plans, including the formulation of policy 
recommendations;  

2. Integrate approved development plans of provinces and cities, 
line agencies, state universities and colleges, government-owned 
and -controlled corporations and special development authorities 
in the region into the regional development plan;  

3. Review, prioritize and endorse to the national government the 
annual and multi-year sectoral investment programs of the region 
for funding and implementation;  

4. Review and endorse to the national government the annual 
budgets of agency regional offices, state colleges and universities 
and special development authorities;  

5. Promote and direct the inflow and allocation of private 
investments in the region to support regional development 
objectives, policies and strategies;  

6. Review and endorse national plans, programs and projects 
proposed for implementation in the region;  

7. As required by the Investment Coordination Committee, review 
and endorse projects of national government agencies that have 
impact on the region and projects of LGUs in the region;  

8. Initiate and coordinate the development, funding and 
implementation of regional and special development projects such 
as those involving several agencies or LGUs;  

9. Coordinate the monitoring and evaluation of development projects 
undertaken by government agencies, LGUs, state colleges and 
universities, government-owned and/or -controlled corporations 
and special development authorities in the region; and  

10. Perform other related functions and activities as may be 
necessary to promote and sustain the socioeconomic 
development in the region, such as:  
a. Assist LGUs, when so requested, in the presentation of local 

development plans and programs and in fulfilling 
requirements for evaluation of local government projects to 
be requested for official development assistance (ODA) grant 
financing;  

b. Provide capability building assistance to local government 
officials and staffs, when so requested, in the areas of local 
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governance, fiscal administration and project development 
and management.  

 
E. Responsibilities of RDC XI 

 
In the exercise of its functions, the Council has the following responsibilities: 
 

1. Approve the regional development plan (RDP), the regional 
physical framework plan (RPFP), the regional development 
investment program (RDIP) and other special development 
plans; 

2. Ensure consistency of local development plans and the regional 
development plans and priorities, through coordination with local 
development councils; 

3. Submit an annual assessment of plan implementation and an 
integrated report on the annual performance of the economy in 
the region; 

4. Ensure the preparation of integrated socio-economic profile of 
provinces and sub-provincial components which shall be 
updated after every three years by the local government units 
and, when requested, provide technical assistance; 

5. Ensure, through the process of evaluation, that nationally-
funded programs and projects in the region have gone through 
the required consultation at the LGU level, have secured the 
support of local officials, and conform with the requirements of 
the NEDA Board ICC in terms of, but not limited to, economic 
and financial feasibility, social acceptability and technical 
viability; 

6. Submit reports on events and occurrences in the region 
requiring national attention; 

7. Submit a semestral report on the activities of the council, 
including an assessment of the participation of its members 
within (30) days after each semester; 

8. Identify and prescribe uniform systems, standards, methods and 
institutional arrangements in the preparation of reports, socio-
economic profiles, plans and programs and other undertakings 
of the LGUs and/or local development councils; 

9. Appeal for financial assistance from the LGUs and other entities 
in support for its activities and projects; and 

10. Accept donations, contributions, grants, bequests or gifts in 
cash or in kind from any source and submit report on the 
availability, utilization and/or disbursement thereof. 
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F. Structure of RDC XI 
 

Based on EO No. 325, as amended, the diagram below presents the 
structure of the RDC XI: 

 

G. Membership of RDC XI 
 

EO No. 325 and presidential issuances on cabinet membership determine 
the membership of the RDCs, especially government representation and the 
25 percent allocation of the private sector.   

 
Based on EO No. 325 and all existing issuances, the RDC XI is composed of 
18 local chief executives (LGUs) and 24 regional line agencies representing 
the government sector and comprising 75 percent of the full council; private 
sector representatives that shall be one-fourth of the full council for any given 
term; and special non-voting members (SNVMs). 
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The breakdown of the membership composition is as follows:  
 

A. LGUs  
 

a) All provincial governors (5 provinces) 
b) All city mayors (6 cities) 
c) Mayors of municipalities designated as provincial capitals (2 

municipalities) 
d) Presidents of the provincial leagues of municipalities (5 provinces) 

 
B. Government Agencies 

 
a) Regional directors of agencies represented in the NEDA Board (per EO 

325, 1996; AO 8, 2017) 
1. National Economic and Development Authority 
2. Department of Budget and Management 
3. Department of Finance 
4. Department of Public Works and Highways 
5. Department of Trade and Industry 
6. Department of Transportation 
7. Bangko Sentral ng Pilipinas (RA 7653, 1993) 

 
b) Regional directors of agencies not represented in the NEDA Board 

(per EO 325, 1996)  
 

8. Department of Education 
9. Department of Social Welfare and Development 
10. Technical Education and Skills Development Authority 
11. Commission on Higher Education 
12. Department of Agriculture 
13. Department of Environment and Natural Resources 
14. Department of Science and Technology 
15. Department of Tourism 
16. Department of Information and Communications Technology 
17. Presidential Management Staff 
18. Department of Energy (RA 7638, 1992) 
19. Department of Settlements and Urban Development (or the 

Housing and Urban Development Coordinating Council) 
 

c) Other agencies specified by various issuances (per EO 562, 2006 and 
EO 755, 2008) 

 
20. Department of Agrarian Reform 
21. Department of the Interior and Local Government 
22. Department of Health 
23. Department of Foreign Affairs 
24. Department of Labor and Employment 

 
C. Private Sector Representatives 
 
The total representation of the non-government/private sector shall comprise 
one-fourth of the fully constituted council.  The determination of the exact 



9 
 

number of PSR slots shall be dependent on the current membership of the 
government sector in the RDC, pursuant to the provision on RDC membership 
of EO 325.  The labor sector shall be accorded one slot in accordance with 
EO 384 (1996). 

 
The ex-officio members of the council (government sector) shall have the 
prerogative on which priority sectors the PSR slots shall be allocated, based 
on Davao Region’s thrusts and on prevailing issues in the region. 

 
The detailed procedure in the selection of PSRs for RDC XI is found in 
Chapter 3 – Standard Operating Procedures of this Manual. 

 
H. Special Non-Voting Members in RDC XI 
 

Per EO 325 and its Implementing Rules and Regulations, the Regional 
Development Councils (RDCs) shall select special non-voting members 
(SNVMs) coming from both the public and private sectors, upon concurrence 
of the majority of the regular members, in addition to their regular voting 
members. Such privilege on membership expansion, though on a non-voting 
capacity, is for the purpose of allowing the RDC to respond to the unique 
needs of the region.  

 
The detailed procedure in the selection of SNVMs for RDC XI is found in 
Chapter 3 – Standard Operating Procedures of this Manual. 

 
I. RDC Officials  
 

The officers of the RDC XI include the chairperson, the co-chairperson, the 
vice-chairperson and the secretary. The chair and the co-chair jointly head the 
council. The NEDA regional director serves as the ex-officio vice-chair of the 
RDC, while the NEDA assistant regional director acts as the ex-officio 
secretary of the council.  

 
The chairperson, co-chairperson, the vice-chairperson and the secretary of 
the RDC shall also serve as the ex-officio chairperson, co-chairperson, vice 
chairperson and secretary of the executive committee and the advisory 
committee.  

 
I.1 Selection and Appointment of the Chairperson and Co-Chairperson  

 
The President shall select and appoint the RDC chair and co-chair from 
at least two local chief executives who are ex-officio members and two 
private sector representatives nominated by the council. If the 
chairperson is from the government sector, the co-chairperson shall be 
selected from the private sector and vice-versa.  

 
I.2 Tenure of the Chairperson, Co-Chairperson, Private Sector 

Representatives, and Special Non-Voting Members 
           

The terms of office of the chair, co-chair, private sector representatives, 
and special non-voting members coincide with the regular term of local 
elective officials, which is a fixed period of three years. This prescribed 
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term of office is without prejudice to reappointment.  At the end of the 
three-year period, the terms of the chair, co-chair, private sector 
representatives, and special non-voting members shall end and shall 
not carry-over to the next term. 

 
The vice-chair takes over the management of the council after the 
terms of the chair and co-chair shall have ended, or until a new chair 
and co-chair are appointed by the President for the succeeding term. 

 
I.3 Functions, Powers and Responsibilities of the Chairperson  

 
The Chairperson shall have the following functions, powers and 
responsibilities:  

 
1. Preside over the meetings of the council, and the executive 

and advisory committees; 
2. Request any agency, individual member of the council, 

sectoral committee or special committee to perform other 
functions as the council may deem necessary, provided 
that such functions are within the mandates of said office;  

3. Accept, after RDC resolution authorizing him to do so, in 
behalf of the council, donations, contributions, grants, 
bequests or gifts in cash or in kind from RDC members, 
foreign governments, international offices, private entities, 
or any individual for purposes relevant to regional 
development and submit for approval of the council a 
program for its utilization;  

4. Call the attention of implementing agencies and LGUs to 
implementation problems as identified and deliberated 
upon by the council with the end-view of instituting 
corrective measures;  

5. Supervise the monitoring of the implementation of major 
interprovincial and regionwide development programs, 
projects and activities;  

6. When called upon, represent the region in cabinet 
meetings and other activities at the national level;  

7. Direct the formulation of a comprehensive regional 
development plan and preparation of a system of 
investment programming priorities in the region;  

8. Submit to the President through the NEDA Board regional 
plans, regional investment programs, annual development 
reports and other documents on the region as approved by 
the council;  

9. Review, revise and approve all policy recommendations, 
plans, programs, and projects originating from the 
secretariat before submission to the council;  

10. Direct and supervise all activities of the council; and  
11. Perform other functions and duties as may be directed by 

the President.  
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I.4 Functions and Responsibilities of the Co-Chairperson  
 

The Co-Chairperson shall discharge other functions which shall 
complement those of the chairperson which include, but shall not be 
limited to, the following: 

 
1. Preside over the meetings of the council, the advisory 

committee and the executive committee in the absence of 
the chairperson;  

2. Assume powers and responsibilities of the chairperson, 
whenever the chairperson is unable to perform his 
functions or when the position of the chairperson becomes 
vacant;  

3. In the absence of the chairperson, act on matters requiring 
immediate decision, provided, however, that a report 
thereon shall be submitted to the chairperson within five 
days;  

4. Co-direct the conduct of regional and sub-regional public 
consultations; and  

5. Serve as ex-officio chairperson of any ad-hoc committee 
which the council may create, unless otherwise specified 
by the council.  

 
I.5 The Vice-Chairperson  

 
The Regional Director of the Regional Office of the NEDA Secretariat 
shall be the vice-chairperson of the council. His/Her functions shall be 
as follows:  

 
1. Preside over the council and executive committee meetings 

in the absence of the chairperson and co-chairperson or 
the duly designated temporary chairperson;  

2. Act on matters requiring immediate decision of the 
chairperson or co-chairperson in the absence of a duly 
designated temporary chairperson;  

3. Perform the day-to-day operations of the council, in case 
the positions of both the chairperson and co-chairperson 
become vacant through resignation, reassignment, removal 
from office, death or permanent disability, until a new 
chairperson or co-chairperson shall have been selected 
and appointed;  

4. Manage the provision of technical and administrative 
support to the council and its committees;  

5. Perform other duties which may be assigned to him/her by 
the chairperson or co-chairperson.  

 
I.6 The Council Secretary  

 
The Assistant Regional Director of the Regional Office of the NEDA 
Secretariat, or a division chief duly designated as senior staff-in-charge 
of the office of the assistant regional director, shall act as the secretary 
of the council, the executive committee and the advisory committee. 
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The secretary shall have the following functions:  
 

1. Coordinate the preparation of the agenda of the 
council, the executive committee and the advisory 
committee meetings;  

2. Keep a complete record of all the proceedings of the 
sessions of the council, the executive committee and the 
advisory committee meetings;  

3. Certify to the veracity of all official records and documents 
of the council, the executive committee and the advisory 
committee and the chairman's signature;  

4. Keep custody of records of the council, the executive 
committee and the advisory committee;  

5. Prepare and/or review all draft council resolutions; and  
6. Perform such other functions as may be assigned.  

 
J. Committees of RDC XI 
 

The major committees of the Council are the executive committee (ExCom), 
sectoral committees (SeComs), special committees (SpeComs), and the 
advisory committee (AdCom).  
 
J.1 Executive Committee  
 

The Executive Committee (ExCom) shall act on matters that require 
immediate attention for and in behalf of the RDC when it is not in 
session.  

 
The membership of the ExCom shall be one-fourth of the Full Council 
and to be determined by the Council members, provided it shall include 
only the regular RDC members, and provided also that all sectoral 
committee chairpersons created under Section 7 of EO 325 shall 
automatically become its members. 
 

J.2 Sectoral Committees  
 

The five Sectoral Committees (SeComs) include the social 
development, economic development, infrastructure development, 
development administration and macroeconomy and finance 
committees.  

 
The chairperson and co-chairperson of these committees shall either 
be appointed by the RDC chairperson or selected by the members 
among themselves. The terms of the SeCom chair and co-chair 
coincide with the term of the chair and co-chair of the RDC and the 
private sector representatives, which is a fixed period of three years.     

 
The functions of the SeComs shall include the following:  

 
1. Review and endorse to the council programs/projects of 

the national government agencies and LGUs in the region 
requiring national government financial exposure, which 
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may come in the form of guarantees, national government 
budget appropriations or subsidies, among others.  

2. Integrate sectoral information and statistics in the 
preparation of the annual regional development report;  

3. Assist the council in the translation of national development 
goals and policies into specific regional sectoral objectives;  

4. Integrate sectoral plans and programs of LGUs into 
regional sectoral plans and programs and coordinate all 
sectoral planning and programming activities of sectoral 
line agencies in the region; and  

5. Perform other related functions as may be assigned by the 
council.  

 
The ex-officio secretary of the SeComs is the division chief of the 
NEDA Regional Office XI in whose division the secretariat of a 
particular SeCom is lodged.    

 
J.3 Special Committees  

 
Special committees of the RDC XI are created as an offshoot of 
legislation, executive issuances or when the council deems necessary 
to create one for a specific purpose.  The following are the special 
committees under RDC XI: 

 
1. Regional Project Monitoring Committee (RPMC) 
2. Regional Land Use Committee (RLUC) 
3. Regional Gender and Development Committee (RGADC) 
4. Regional Competitiveness Committee (RCC) 
5. Special committee on ASEAN Economic Cooperation 

(AEC) Integration 
6. Special Committee on Davao Regional State University 

System 
7. Regional Research, Development and Innovation 

Committee (2017) 
8. Metropolitan Davao Development Coordinating Committee 

(2017) 
9. Regional Halal Committee (2018)                                                                                                                                                       

 
J.4 Advisory Committee  
 

To further strengthen the coordinative and consultative mechanism in 
the region, the advisory committee advises, assists and supports the 
council in discharging its functions.   It is composed of members of the 
House of Representatives representing the component LGUs of the 
region, and members of the executive committee. 

 
J.5 Affiliate Committees  
 

The various committees and councils organized to carry out national 
and agency programs in the region are considered to be under the 
umbrella of the RDC. Their role is to assist the RDC in coordinating, 
monitoring and evaluating their respective specific concerns. The 
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secretariat support of these bodies shall be provided by the lead 
agency concerned. The institutional relationship between the RDC and 
these various committees and councils shall be defined by the council.  

 
K. Relationship of the Council with Other Special Bodies 

 
The RDC XI may determine the nature of its relationship with other existing 
special bodies and those that may be created in the future. 
 
The Council may also determine the manner of relating with such bodies for 
purposes of converging efforts toward the achievement of common goals. 
 
With regard to the regional implementation of Executive Order No. 70, series 
of 2018, through the Regional Task Force 11 to End Local Communist Armed 
Conflict (RTF11-ELCAC) – a joint task force of the Regional Development 
Council and the Regional Peace and Order Council – the institutional 
framework and terms of reference are detailed in Annex 21 of this Manual. 
The RTF11-ELCAC is chaired by the Cabinet Officer for Regional 
Development and Security (CORDS) designated by the Office of the 
President for Region XI. 
 

L. The Technical Staff and Secretariat of RDC XI 
 

The Regional Office of the NEDA Secretariat shall serve as the principal 
technical staff and secretariat of the council, the executive committee and the 
advisory committee. In addition, the council, the executive committee and the 
advisory committee may require its members to provide such technical and 
other support as may be required for the effective discharge of the duties of 
the council, the executive committee and the advisory committee. The 
secretariat shall have the following functions:  

 
1. Provide technical and administrative support to the council and its 

committees;  
2. Upon request, provide technical assistance on planning to LGUs, 

NGOs and other government agencies in the region;  
3. Develop and maintain a comprehensive management information 

system;  
4. Develop a comprehensive program for capability-building for local 

government officials and personnel as well as other members, 
including NGO members, of the council in the areas of regional, 
local and town planning, project development; investment 
programming; monitoring and evaluation; policy coordination; and 
other areas of interest that are crucial or current to the activities of 
the council; and  

5. Perform such other functions as may be provided by law as may 
be assigned by the chairperson.  

 
The NEDA Regional Director, as head of the RDC Secretariat, shall manage 
the technical, administrative and financial operations of the council and shall 
be accountable for the funds and properties of the RDC.  

 
M. Base of Operations/Official Address of the RDC XI 
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The base of operations of RDC XI and its official address is: 
 

The Regional Development council XI  
c/o NEDA-RDC XI Center 
SPED Area 
Km. 7, Bangkal, Davao City 
8000 Philippines 

 
Telephone Numbers:  +63822960160; +63822960161; +63822960162;  
        +63822960163; +63822960164 
E-mail Address:       nedaroxi@nedaxi.net 
Website:        http://rdc11.neda.gov.ph 
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Chapter 2 
 
MANAGING THE COMMITTEES UNDER THE RDC XI 

 
A. EXECUTIVE COMMITTEE 

 
EO No. 325 provides that the Council shall create an executive committee to 
act on matters that require immediate attention for and in behalf of the RDC 
when it is not in session.  Membership to the ExCom shall be one-fourth of the 
full council and to be determined by the council members, provided it shall 
include only the regular RDC members, and provided also that all sectoral 
committee chairpersons created under Section 7 of EO 325, shall 
automatically become its members. 

 
Under the aforementioned premise, the following are the members of the 
RDC XI ExCom:  
 

• The Chairperson 

• The Co-Chairperson 

• The Vice-Chairperson 

• The Secretary  

• 5 Sectoral Committee Chairpersons 

• 6 Local Chief Executives (5 Governors of Provinces and the 
Davao City Mayor) 

• Private Sector Representative upon discretion of the Council 
 
The ExCom has the same functions and responsibilities with the Full Council 
when it acts for and in behalf of the Council when the latter is not in session. 

 
The following are the operating procedures pertaining to the ExCom: 
 

• The ExCom is convened to act on matters that require immediate 
attention for and in behalf of the RDC 

• The ExCom resolutions shall be presented for information of the 
council in its next immediately following meeting 

 
B. SECTORAL COMMITTEES 

 
Section 7 of EO 325, as amended, states that to assist the RDC in the 
performance of its functions, the Council shall create sectoral committees to 
handle social, economic, infrastructure and development administration 
concerns.  The Council shall determine the composition of the sectoral 
committees.  Their functions are analogous to and supportive of the functions 
of the RDC.  They shall review and endorse matters pertaining to their 
respective sectors to the RDC executive committee and/or the RDC full 
council. 

 
B.1 Officers  
 

The sectoral committees of the council shall be jointly headed by a 
chairperson and co-chairperson.  The vice-chair of the council remains 
as ex-officio vice-chair of the SeComs.  The SeCom ex-officio 
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secretary shall be the division chief of the particular NEDA functional 
division where the secretariat of the SeCom is lodged. 

 
The chair and co-chair of these committees shall either be appointed 
by the RDC XI chair or selected by the members from among 
themselves.  Following the manner of determining the council’s 
officers, if the appointed/elected committee chair comes from a 
member-government sector, the co-chair shall come from a member-
private sector, and vice-versa.  

 
B.2 Selection and confirmation of the chair and co-chair should they not be 

appointed by the RDC chair 
 

The selection shall be conducted at the start of the term of the council, 
in a committee meeting wherein such selection has been specified in 
the agenda.  The ex-officio vice-chair shall preside over the committee 
reorganization meeting.  Before the start of the selection, committee 
members may agree on the manner of selection, be it through secret 
balloting or viva voce, and whether or not nominations of members 
who are not present during the reorganization meeting be allowed. 

 
Nominees shall come exclusively from the RDC member-agencies 
represented by the respective heads of agencies.  Once elected, the 
committee chair and/or co-chair shall serve the committee in his/her 
personal capacity, to the effect that the position shall be deemed 
vacant upon his/her retirement, transfer, death or disability.  The 
committee chair/co-chairpersonship shall not be automatically 
transferred to or assumed by the official replacing/succeeding him/her 
within the agency.  A selection process to select the new committee 
chair/co-chair, who shall serve the remaining term, shall then 
commence. 

 
Representatives of the member-agencies must be authorized to vote in 
behalf of the absent head-of-agency. 

 
The rule on simple plurality shall be adopted in the vote.  In case the 
nominee elected was not present during the election, the secretariat 
must write the concerned official and request his/her decision on 
whether or not he/she accepts the position. 

  
The secretariat shall prepare a resolution endorsing the elected official 
for confirmation of the full council. 

 
B.3 Term of Office  

 
The term of office of the chair and co-chair shall coincide with the 
regular term of the RDC chair and co-chair. Any chair or co-chair 
considered remiss in the performance of his duties or who commits 
acts inimical to the RDC may be recommended to the RDC XI full 
council for replacement on motion of a member and approval of the 
majority of the members present during a regular committee meeting.  
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B.4 Vacancy 
 

In the event that the position of the committee chair becomes vacant 
through resignation, retirement, reassignment, removal from office, 
death or permanent disability, the co-chair shall discharge the duties of 
the chair until the committee has selected another chair.  The newly 
selected chair shall serve the remaining term only. 

 
In case both the positions of chair and co-chair become vacant at the 
same time under the above conditions, the vice-chair shall take over 
the management of the committee until a new chair has been selected. 

 
B.5 Functions, Powers and Responsibilities of the Chairperson  

 
The chairperson shall have the following functions, powers and 
responsibilities:  
 
1. Preside over the meetings of the committee;  
2. Request any agency, or individual member of the committee to 

perform other functions as the committee may deem necessary, 
provided that such functions are within the mandates of said 
office or professional expertise of the individual members;  

3. Call the attention of implementing agencies and LGUs to 
implementation problems as identified and deliberated upon by 
the committee with the end-view of instituting corrective 
measures; and  

4. Lead the coordination, monitoring and evaluation of specific 
concerns/programs/projects of the committee which are within 
the development framework of the region.  

 
B.6 Functions and Responsibilities of the Co-Chairperson  

 
The co-chairperson shall discharge other functions that shall 
complement those of the chairperson which include, but shall not be 
limited to, the following:  

 
1. Preside over the meetings of the committee in the absence 

of the chair;  
2. Assume the powers and responsibilities of the chair, 

whenever the chair is unable to perform his functions or 
when the position of the chair becomes vacant; and  

3. In the absence of the chair, act on matters requiring 
immediate decision, provided, however, that he shall 
submit a report to the chair within five days after the 
meeting/activity.  

 
B.7 Functions and Responsibilities of the Vice-Chairperson  

 
The vice-chairperson shall have the following functions and 
responsibilities:  

 
1. Preside over the meetings of the committee in the absence 
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of the chair and co-chair;  
2. Assume the powers, functions and responsibilities of the 

chair whenever the chair and the co-chair are unable to 
perform their functions or when the positions of chair and 
co-chair become vacant; 

3. Manage the provision of technical and administrative 
support to the committees; and  

4. Perform other duties as may be assigned by the chair or 
co-chair.  

 
B.8 Functions and Responsibilities of the Secretary  

 
The secretary shall have the following functions and responsibilities:  

 
1. Coordinate the preparation of the agenda for the committee 

meetings; 
2. Keep a complete record of all the proceedings of the 

committee meetings; 
3. Certify to the veracity of all official records and documents 

of the committee and the chair’s signature 
4. Keep records of the principal members and their 

permanently designated representatives; 
5. Keep custody of records of the committee; 
6. Prepare and/or review all draft committee resolutions; and 
7. Perform such other functions as may be assigned by the 

committee chairperson, co-chairperson or vice-chairperson.  
 

B.9 Selection of Members 
 

EO 325 gives the council discretion in selecting members of the 
sectoral committees.  Once the committees are formally organized, the 
members of the individual committees may, through a majority vote, 
add to or remove members from their committee.  Members may come 
from the government or private sector and may not necessarily be 
members of the council.   

 
Given the unique feature of each sectoral committee, the selection of 
members should be guided by the following considerations: 

 

• Relevance of the agency’s/organization’s/individual’s 
mandate/competence/expertise to the committee’s work 
and thrusts  

• Relative permanence of the committee’s need for 
assistance in the area of competence of the prospective 
member 

• Opportunity for the committee to provide guidance to 
development partners  

• Scope of influence of the prospective member  

• Cost implications and manageability of committee meetings  
 
Agencies relevant to the economic, social, infrastructure, development 
administration and macroeconomy and finance committees should be 
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permanent members of said committees.  Provincial and city planning 
and development offices are also permanent members of all the 
sectoral committees of RDC XI. 

 
B.10 Term of Members 
 

Members from the government and non-government organizations of 
the sectoral committees enjoy continuity of membership in the 
individual committees until the committee decides otherwise.  The term 
of the RDC XI private sector representatives is, however, co-terminus 
with their term as PSRs to the council. 

 
B.11 Functions of the sectoral committees (SeComs) 

 
The functions of the sectoral committees are analogous to and 
supportive of the functions of the RDC.  They shall review and endorse 
matters pertaining to their respective sectors to the RDC executive 
committee and/or the RDC full council. The following are the specific 
functions of the individual sectoral committees: 

 
Economic Development Committee XI 

 
1. Review and endorse to the council agri-industry sector 

programs/ projects of national government agencies and LGUs 
in the region requiring national government financial exposure 
which may come in the form of guarantees, national government 
budget appropriations or subsidies, among others;  

2. Integrate agri-industry sector information and statistics in the 
preparation of the regional development report; 

3. Assist the RDC in the translation of national development goals 
and policies into regional sectoral objectives; 

4. Integrate agri-industry sector plans and programs of LGUs into 
the regional agri-industry activities of sectoral line agencies in 
the region; 

5. Review, prioritize and endorse to the RDC XI the annual and 
multi-year sectoral investment programs of line agencies; 

6. Assist the RDC XI in coordinating, monitoring, and evaluating 
agri-industry and/or economic sector concerns; 

7. Monitor, evaluate, review and account for the sector’s 
performance based on the Council-approved results matrix 
indicators, especially those that are directly attributable to the 
economic sector; and 

8. Perform other related functions as may be assigned by the 
council. 

 
Social Development Committee XI 

 
1. Review and endorse to the council social sector programs/ 

projects of national government agencies and LGUs in the 
region requiring national government financial exposure which 
may come in the form of guarantees, national government 
budget appropriations or subsidies, among others;  
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2. Integrate social sector information and statistics in the 
preparation of the annual regional development report;  

3. Assist the council in the translation of national development 
goals and policies into specific regional social sector objectives;  

4. Integrate social sector plans and programs of LGUs into 
regional social sector plans and programs and coordinate all 
social sector planning and programming activities of sectoral 
line agencies in the region; 

5. Review, prioritize and endorse to the RDC XI the annual and 
multi-year sectoral investment programs of line agencies; 

6. Assist the RDC XI in coordinating, monitoring, and evaluating 
social sector concerns; 

7. Monitor, evaluate, review and account for the sector’s 
performance based on the Council-approved results matrix 
indicators, especially those that are directly attributable to the 
social sector; and  

8. Perform other related functions as may be assigned by the 
council.  

 
Infrastructure Development Committee XI 

 
1. Review and endorse to the council infrastructure programs/ 

projects of national government agencies and local government 
units in the region requiring national government financial 
exposure which may come in the form of guarantees, national 
budget appropriations or subsidies; 

2. Integrate infrastructure sector information and statistics in the 
preparation of the annual regional development report; 

3. Assist the RDC XI in the translation of national development 
goals and policies into specific regional infrastructure sector 
objectives; 

4. Integrate infrastructure sector plans and programs of LGUs into 
regional infrastructure sector plans and programs and 
coordinate all infrastructure sector planning and programming 
activities of infrastructure line agencies in the region; 

5. Review, prioritize and endorse to the RDC XI the annual and 
multi-year sectoral investment programs of line agencies; 

6. Assist the RDC XI in coordinating, monitoring, and evaluating 
infrastructure concerns; 

7. Monitor, evaluate, review and account for the sector’s 
performance based on the Council-approved results matrix 
indicators, especially those that are directly attributable to the 
infrastructure sector; and 

8. Perform other related functions as may be assigned by the 
council. 

 
Macroeconomy and Finance Committee XI 

 
1. Review and endorse to the council macroeconomy, fiscal and 

monetary programs/projects of national government agencies 
and local government units in the region requiring national 
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government financial exposure which may come in the form of 
guarantees, national budget appropriations or subsidies; 

2. Integrate macroeconomy, fiscal and monetary sector information 
and statistics in the preparation of the annual development 
report; 

3. Assist the RDC XI in the translation of national development 
goals and policies into specific regional sectoral objectives; 

4. Integrate macroeconomy, fiscal and monetary sector plans and 
programs of LGUs into regional social sector plans and 
programs and coordinate all macroeconomy, fiscal and 
monetary sector planning and programming activities of sectoral 
line agencies in the region; 

5. Review, prioritize and endorse to the RDC XI the annual and 
multi-year sectoral investment programs of line agencies; 

6. Assist the RDC XI in coordinating, monitoring, and evaluating 
macroeconomy and finance sector concerns; 

7. Monitor, evaluate, review and account for the sector’s 
performance based on the Council-approved results matrix 
indicators, especially those that are directly attributable to the 
Region’s macroeconomy; and 

8. Perform other related functions as may be assigned by the 
council. 

 
Development Administration Committee XI 

 
1. Review and endorse to the council development administration 

programs/projects of national government agencies and LGUs in 
the region requiring national government financial exposure 
which may come in the form of guarantees, national government 
budget appropriations or subsidies, among others; 

2. Integrate development administration sector information and 
statistics in the preparation of the annual regional development 
report; 

3. Assist the council in the translation of national development 
goals and policies into specific regional sectoral objectives; 

4. Integrate development administration sector plans and programs 
of LGUs into regional development administration sector plans 
and programs and coordinate all sectoral planning and 
programming activities of sectoral line agencies in the region; 

5. Review, prioritize and endorse to the RDC XI the annual and 
multi-year sectoral investment programs of line agencies; 

6. Assist the RDC XI in coordinating, monitoring, and evaluating 
development administration concerns; 

7. Monitor, evaluate, review and account for the sector’s 
performance based on the Council-approved results matrix 
indicators, especially those that are directly attributable to the 
development administration sector; and 

8. Perform other related functions as may be assigned by the 
council. 
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B.12 Sectoral Committee Secretariat 
  

The secretariat support to the sectoral committees is provided by the 
respective designated functional divisions of NEDA XI. 

 
The secretariat shall have the following functions: 

 
1. Provide technical and administrative support to the committee;  
2. Upon request, provide technical assistance to the committee 

and its members; 
3. Keep a complete record of all the proceedings of the committee 

meetings;  
4. Certify to the veracity of all official records and documents of the 

committee;  
5. Keep custody of records of the committee;  
6. Prepare and/or review all draft committee resolutions; 
7. Prepare the committee’s annual forecast agenda; and  
8. Perform such other functions as may be assigned by the 

committee.  
 

The principle of completed staff work (CSW) shall be observed by the 
secretariat in the performance of its functions.  

 
B.13 Technical Working Groups  

 
A TWG is an interdisciplinary collaboration of technical experts working 
on new activities that would be difficult to develop under traditional 
committees. TWGs are created within a committee to resolve and 
submit technical recommendations on sector-related problems and 
issues. 

 
The committee may assemble experts concerned on a major topic to 
work on a team-basis for the resolution of an issue/problem. It is 
imperative for the participants to appreciate and understand that the 
TWG is intended to be a forum for cooperation and participation. 
Participants represent the interests and views of stakeholders from 
disparate agencies or sectors of the community, which happen to have 
a vested interest in the results of the TWG. Therefore, maintaining and 
strengthening communication lines with all parties involved is essential 
(this responsibility cuts both ways - stakeholders are expected to share 
what information, knowledge and expertise they have on the issue.)  

 
C. SPECIAL COMMITTEES 
 

NEDA Board Resolution No. 17 (1996) (IRR of EO No. 325) provides that in 
addition to the sectoral committees, the council may create other ad hoc 
committees which it deems necessary based on its own specific 
requirements/needs.  Membership to these committees shall include 
representatives from both the government and private sectors who need not 
necessarily be members of the council. 
 
Special committees may also be created as offshoots of legislation or 
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executive issuances. 
 

The following are the special committees under RDC XI: 
 

1. The Regional Project Monitoring Committee (RPMC) 
2. The Regional Land Use Committee (RLUC) 
3. The Regional Gender and Development Committee (RGADC) 
4. The Regional Competitiveness Committee (RCC) 
5. Special Committee on ASEAN Economic Community (AEC) 

Integration 
6. The Regional Research, Development and Innovation 

Committee (2017) 
7. The Metropolitan Davao Development Coordinating Committee 

(2017) 
8. The Regional Halal Committee (2018) 

 
C.1 Officers 

 
The officers of the special committees (SpeComs) shall be as provided 
in the laws or issuances creating them. 

 
C.2 Selection and Appointment of the Chair and Co-Chair 
 

Unless specifically provided in the law or issuance creating the 
SpeCom, the provisions for the selection and appointment of the chair 
and co-chair of the SeComs apply to the SpeComs. 

 
C.3 Term of Office 
 

Unless specifically provided in the law or issuance creating the 
SpeCom, the provisions for the term of office of the officers of the 
SeComs apply to the SpeComs. 

 
C.4 Vacancy 

 
Unless specifically provided in the law or issuance creating the 
SpeComs, the provisions for vacancy in the positions of chair and co-
chair of the SeComs apply to the SpeComs. 

 
C.5 Functions, Powers and Responsibilities of the Chair, Co-Chair, Vice-

Chair and Secretary of the SpeComs. 
 

The functions, powers and responsibilities of the chair, co-chair, vice-
chair and secretary of the SeComs likewise apply to the SpeComs. 

 
C.6 Secretariat of the Special Committees 

 
The secretariat of the SpeComs shall be as provided in the law or 
issuance creating such SpeComs. 
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C.7 Functions of the Special Committees 
 

The functions and responsibilities of the individual special committees 
are as follows: 
 
Regional Project Monitoring Committee XI 
 
1. Provide list of projects to be monitored to NGOs involved in 

project monitoring; 
2. Collect and process reports of implementers and NGO monitors 

on the status of project implementation for the development 
council and next higher level project monitoring committee; 

3. Pinpoint problems, verify information and recommend remedial 
measures to be submitted for analysis and action of the 
development council; 

4. Provide feedback on the remedial actions of the development 
council and follow-up their implementation; 

5. Prepare and disseminate periodic (monthly or quarterly) project 
monitoring reports on the status of project implementation; and 

6. Elevate to higher level bodies problems/issues which are not 
resolved at their level. 

 Source: Executive Order No. 376 (1989) 
 
Regional Land Use Committee XI 
 
1. Formulate and periodically update the Regional Physical 

Framework Plan (RPFP), taking into consideration national, 
interregional, regional and local plans and policies; 

2. Promote the integration of land use and physical planning 
policies, plans and programs, including disaster risk 
management into the regional socio-economic plans and 
programs; 

3. Decide and resolve region-specific land use policy conflicts 
among government agencies; 

4. Review and recommend appropriate actions to the NB-NLUC on 
land use policy conflicts between or among national government 
agencies; 

5. Assess changes in land use and other physical resources in the 
region and the implementation of RPFP policies; 

6. Evaluate consistency of major programs and projects with the 
RPFP and their impact on land use and the environment; 

7. Undertake the gathering, updating and maintenance of a 
regional database system; and 

8. Perform other related functions as may be directed by the NB-
NLUC. 

Source: Executive Order No. 770 (2008) 
 
Regional Gender and Development Committee XI 

 
1. Initiate, coordinate and monitor gender mainstreaming initiatives 

at the sectoral and regional level; 
2. Lead in ensuring the integration of gender perspective in 
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regional development plans, investment programs and policies 
through the conduct of consultations with stakeholders; 

3. Promote the participation of women, women’s groups and other 
sectoral groups in the preparation, implementation and 
monitoring of regional and local development plans, programs 
and projects; 

4. Create sub-committees or technical working groups (TWGs) that 
will review and handle concerns on women’s economic 
empowerment; social development rights; gender in security, 
justice and peace; gender in environment and climate change; 
and gender-responsive governance, among other areas, as 
necessary. The subcommittees or TWGs shall endorse matters 
pertaining to their sectoral concern to the RGADC and/or the 
RDC; 

5. Recommend policies or actions that may be adopted by the 
RDC to facilitate gender mainstreaming and promote 
women’s empowerment and gender equality in the region; 

6. Coordinate and lead the preparation and submission of the GAD 
plan and budget (GPB) and GAD accomplishment report (GAD 
AR) of the RDC 

7.  Facilitate and coordinate with national government agencies, 
particularly the PCW, the academe and other training institutions 
for the conduct of region-wide capacity development programs 
on GAD; 

8. Promote and coordinate the generation and use of sex- 
disaggregated data and gender statistics to come up with 
gender- responsive evidence-based regional/local development 
plans and programs; 

9. Assist in the monitoring and collection of data on GAD indicators 
at the regional level; 

10. Provide venues for discussing regional gender issues and 
concerns, as well as for recognizing and sharing good practices 
and experiences on gender mainstreaming; 

11. Strengthen institutional linkages with regional GAD mechanisms 
(e.g., Regional Inter-Agency Committee on Anti-Trafficking- 
Violence Against Women and Their Children (RIACAT-VAWC) 
and Regional GAD Centers), GAD Focal Point Systems of 
regional line agencies, GAD offices of LGUs, donor agencies 
and civil society, among others, in pursuing GAD efforts at the 
regional and local levels; 

12. Coordinate with and assist national oversight agencies, 
particularly the PCW, NEDA and DILG, in localizing the 
implementation of national laws, policies and programs on GAD; 
and 

13. Prepare and submit reports on the status of implementation of 
the MCW and other GAD initiatives in the region following the 
guidelines set by the PCW and other government oversight 
agencies. 

Source: NEDA-PCW JMC 2016-01 (2016) 
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Special Committee on ASEAN Economic Community (AEC) Integration 
 
1. Strengthen institutional and regulatory environment before and 

during the economic integration 
 

1.1 Monitor the implementation of national commitments in Davao 
Region and recommend policies to hasten or remove 
impediments to the implementation of priority actions (under 
the AEC Blueprint) at the local level; 

1.2 Advocate for sustained efforts for global competitiveness at the 
local level and the benefits that can be derived from the AEC 
integration; 

 
2. Industry upgrading & restructuring: move up the value chain 
 

2.1 Monitor the impact of AEC integration in Davao Region and 
recommend measures to mitigate negative effects (if any) or 
enhance positive effects particularly for small farmers and other 
marginalized sectors; 

2.2 Ensure that priority industries of Davao Region move up the 
value chain to maximize opportunities in the AEC and achieve 
envisioned results under the Industry Cluster Roadmap, 2012-
2030; and under the Davao Region Development Plan; and 

 
3. Human resource development 
 

3.1 Ensure the readiness of the Region’s human resource base to 
absorb demands for domestic and overseas employment and 
seize employment opportunities under the ASEAN integration. 

Source: RDC XI Resolution No. 3 (2000) 
 
Regional Competitiveness Committee XI 

 
1. Strategically map out how the region and its local communities 

can be more competitive; 
2. Continuously measure local competitive indicators; 
3. Formulate programs to improve competitiveness; and 
4. Engage in investment promotion activities to attract investors 

and create new jobs. 
Source: RDC XI Resolution No. 55 (2012) 
 
Regional Research, Development and Innovation Committee 

 
1. Plan the Regional Research and Development (R&D) agenda, 

specifically the research priorities of the region; 
2. Set regional policies and direction on research, development and 

innovation (RDI); 
3. Spearhead inter-agency collaboration/partnership in RDI and 

Science and Technology (S&T) activities; 
4. Promote the adoption of publicly-funded RDI results; 
5. Recommend policies that may be adopted by the RDC to 

stimulate an innovation-driven economy in the region; and 



28 
 

6. Serve as a venue for the discussion of research, development 
and innovation-related issues and concerns. 

Source: RDC XI Resolution No. 32 (2017) 
 
Metropolitan Davao Development Coordinating Committee 

 
1. Serve as a mechanism for coordinated planning, investment 

programming, project facilitation and monitoring of the 
Metropolitan Davao development initiatives; 

2. Motivate collaboration by identifying concrete metropolitan 
projects and secure LGU acceptability; 

3. Build a sense of metropolitan ownership among key 
stakeholders; 

4. Jumpstart national government support and transition; 
5. Study and recommend an acceptable metropolitan governance 

body for planning and service delivery for the chosen areas of 
cooperation; and 

6. Operationalize a results-based monitoring and evaluation 
system. 

Source: RDC XI Resolution No. 72 (2017) 
 
Regional Halal Committee XI 

 
1. Promote growth and ensure integrity and quality of the region’s 

Halal exports and domestic products; 
2. Boost the development, production, processes and services in 

the region’s Halal industry; and 
3. Provide policy recommendations, monitoring and evaluation of 

the Halal industry for local and export markets. 
Source: RDC XI Resolution No. 113 (2018) 

 
D. ADVISORY COMMITTEE 

 
EO 325 provides that the Council shall create an advisory committee to 
advise, assist and support the Council in discharging its functions.  It is 
composed of members of the House of Representatives representing the 
component local government units (LGUs) of the region, and members of the 
executive committee. 

 
The following are its specific functions: 

 
1. Advise in the preparation of the regional development plan and 

the regional development investment programs and support their 
implementation; 

2. Advise agency regional offices, state colleges and universities and 
special development authorities in the preparation of their annual 
budgets; and 

3. Advise and support policy recommendations that need legislation 
and/or action of the President or Cabinet. 
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Chapter 3 
 

STANDARD OPERATING PROCEDURES 
OF RDC XI AND ITS COMMITTEES 

 
A. PRE-MEETING ACTIVITIES 

 
A.1 Objectives of the Meeting 
 

The secretariat must ensure that the objectives of the meeting are 
worthy of the time and effort of the attendees. 
 
Rationale for holding a meeting:  Three considerations  
 

• What is the purpose or objective of the meeting? 

• Does it really need to happen?  

• Why?  
 

Two types of meetings based on objectives 
 
1. The meeting is concerned with the giving and receiving of 

information, such as providing information about a product or 
service, presenting an idea or report, exchanging information, or 
encouraging creativity; 
 

2. The meeting is concerned with decision-making, where an 
outcome is required, namely: problem solving, negotiations, or 
making decisions. 

 
A.2 Frequency of Meetings 
 

a. Regular Meetings – the Council/committees shall meet quarterly 
or bi-annually, as the case may be, at such dates, time and place 
fixed by the council through the RDC XI Calendar of Activities at 
the beginning of each calendar year.  All the council and 
committee regular meeting schedules for the calendar year are 
contained in the RDC XI Calendar of Activities, which the Council 
approves during its first quarter meetings. 
 

b. Special Meetings – may be called as often as may be necessary 
by the Council/committee.  The schedules of these meetings are 
not specified in the RDC XI Calendar of Activities, as these arise 
in cases where the issue/issues to be discussed are to be singly, 
separately and necessarily taken up in a meeting separate from 
the Council’s or committee’s regular meeting. 

 
A.3 Agenda Forecast 
 

The Secretariat shall prepare a forecast of agenda items for the regular 
meetings of the Council and its committees, to be presented during first 
quarter regular meetings.  The Council/committee members shall 
deliberate on the agenda proposed and add or drop items as they 
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deem necessary. 
 
A.4 Agenda of the Meetings 
 

The agenda of the meeting serve as the backbone of the meeting.  
They also establish the parameters of meetings, assign tasks, establish 
order and sequence, and provide guidelines for timing. 

 
The main consideration in agenda-formulation is the purpose of the 
meeting and the urgency of the agenda item/s. Unfinished business 
from the previous meetings may be considered in agenda-setting. 
Agenda matters may also be solicited from the chair, co-chair and sub-
committee chairs. 

 
Toward encouraging the attendance of the principal members in all 
Council and committee meetings, and toward rewarding the former 
with reasonable compensation for their valuable executive time 
devoted to such meetings, all Council and committee meetings agenda 
shall have the following features: 

(a) Substantive regional development concern 
(b) Requiring the Council’s/Committee’s positive action or 

decision, and 
(c) On which the secretariat has undertaken CSW. 
 

The Secretariat shall prepare the agenda for meetings of the Council 
and its committees.  The background materials for the items in the 
agenda shall be supplied by the secretariat, whenever necessary.  
With respect to items in the agenda suggested by other members of 
the Council/committee, the background materials shall be supplied by 
whoever suggested or proposed such item for inclusion in the agenda. 

 
The Secretariat shall determine and evaluate all agenda items in the 
committee meetings. Evaluation shall include ensuring all agenda 
items will pass the completed staff work (CSW) approach, supported 
by project briefs or executive summaries, and draft resolutions, if 
needed. 

 
Upon consultation with the Council/committee chair, the secretariat 
shall finalize the agenda items and disseminate the agenda to the 
concerned staff and offices for their information and necessary action. 

 
The preparation and uploading of the materials/documents to the 
uniform resource locator (URL) shall follow after finalizing and 
disseminating the agenda to the concerned staff or offices. 
 

A.5 Generation/Prioritization of Agenda Items for Discussion 
 

All matters and concerns for deliberation during RDC XI meetings shall 
be channeled through the appropriate sectoral or special committee.  In 
this regard, the following shall be undertaken: 
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a) All proposed agenda matters shall be submitted by the 
concerned sectoral or special committee to the RDC XI 
chair through the secretariat at least two weeks before 
the scheduled meeting.  Submissions after that period 
shall be scheduled for discussion in the next RDC XI 
meeting, unless these matters are deemed urgent.  In 
such a case, the item shall be discussed under “other 
matters”. 

 
b) Brief discussion papers on all agenda items shall be 

prepared by their respective proponents.  Electronic 
copies shall be provided by the proponents for inclusion 
in the paperless agenda kit/uploading to the URL that 
shall be used/accessed by members during the meeting. 

 
c) The proponents shall deliver the presentations on their 

respective agenda matters during the meeting. 
 
Agenda matters shall be classified according to two main categories: 

 
a) Development/Technical concerns – agenda matters that 

involve project approval, decisions on regional 
development, plan formulation and implementation, and 
decisions on critical issues affecting regional 
development 
 

b) Operational/Institutional concerns – agenda matters that 
involve the management and operation of the Council 
and its committees 

 
The following criteria shall be used in prioritizing the agenda matters of 
the meetings: 

 
a) Urgency of the action required on the agenda matter – 

barring exceptional circumstances, discussion of agenda 
matters under development/technical concerns shall be 
given priority over those under operational/institutional 
concerns. 
 

b) Readiness (in terms of staff work) of agenda matters to 
be presented – only agenda matters with completed staff 
work shall be included for discussion. 

 

c) Expected duration of RDC/committee principal members’ 
attendance to the actual meeting – the RDC/committee 
should first dispose of the agenda matters that need 
action from the principal members.   

 
d) Discussion of agenda matters that need approval of the 

Council/committee shall be given priority over those that 
are for information only. 
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e) The secretariat shall endeavor to limit the number of 
agenda matters of each meeting to ensure that the 
duration of meetings is reasonable – only agenda matters 
that need the immediate action of the Council/committee 
shall be taken up in a particular meeting. 

 
A.6 Notices and Electronic Agenda Folders 
 

Notices of meetings must be sent through electronic mail at least three 
weeks before the meeting proper and it should include the following:  
 

1. Purpose of meeting  
2. Proposed agenda items 
3. Date, time and venue of meeting  
4. Probable duration  

 
The paperless system of meetings was adopted by the Council and its 
committees beginning 2015. The electronic agenda folder serves as 
the guide and reference of the meeting attendees. The secretariat must 
ensure that all background materials of each agenda item are included 
in the e-agenda folder.  The background materials must be organized 
according to the agenda of the meeting.  They shall be uploaded to the 
uniform resource locator to be accessed by the members during the 
meeting. They shall also be sent out to the members via electronic mail 
a week prior to the scheduled meeting. 

 
The secretariat must ensure that the electronic materials are in formats 
readable by current computer software free from computer viruses.  
The secretariat shall also ensure reliable internet connection for 
members to access the electronic materials during the meeting. 

 
Further, the secretariat shall maintain a number of tablets for use by 
meeting attendees who don’t have any gadgets for accessing the 
electronic meeting materials.              

 
A.7 Signatories of Invitation Letters 
 

The chair shall sign all letters of invitation and other communications 
pertinent to the meetings. 

 
In the absence of the chair, the co-chair shall sign all communications.  
In the absence of both officers, the vice-chair shall perform such 
function. 

 
A.8 Participants to the Meeting  
 

Invitees to the Council/committee meetings shall include the following:  
 

• regular members 

• special non-voting members in the case of a Council meeting 

•  resource persons who can provide inputs/information (experts) 
on a specific agenda matter  
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• those who will be potentially affected by the decision (e.g., 
stakeholders) 

• those who have information or report to communicate  

• those who may need the information  

• those who may have executive responsibility for an area under 
discussion  
 

In case a chairperson of a committee cannot attend an RDC or ExCom 
meeting, the representative must come from the committee he/she 
chairs, preferably the co-chairperson, vice-chairperson or the secretary 
of the particular SeCom. 

 
The absent chairperson may send his/her technical staff as the 
representative of his/her agency or organization, but not as 
representative of the committee he/she chairs. 

 
A.9 Hosting of Meetings/Venue/Procedure 

 
Venues of meetings hosted by the Council/committee secretariat are 
either at the NEDA-RDC XI Center or at a specific venue designated by 
the Council/committee. 

 
Hosting of Council/committee meetings may be rotated among the 
LGUs or member-agencies by the Council.  In such cases, the venue 
of the meeting may be determined by the host LGU or member-
agency.  The following are the functions of the RDC XI secretariat and 
the host in cases where the Council/committee meeting is hosted by 
other than the RDC secretariat. 

 
Functions of the secretariat: 

 

• Provide host the physical requirements/layout for the 
venue 

• Produce the materials and electronic agenda folders of 
the meeting 

• Provide the host the number and names of confirmed 
attendees 
 

Functions of the host: 
 

• Provide the venue and physical requirements of the 
meeting 

• Provide reliable internet connection accessible by the 
participants 

• Ensure that the venue can accommodate the number of 
participants and its sound and lighting systems are 
conducive to powerpoint/video presentations 

• Shoulder cost of meals of the meeting 

• Provide equipment to be used in the meeting (e.g., 
microphones, LCD projectors, etc.) 
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A.10 Project Proposals Seeking RDC and NEDA Investment Coordination 
Committee (ICC) Endorsements 

 
All major capital programs/projects and recommended project sites 
shall be reviewed by RDC XI to ensure their conformity with its 
priorities.   Before any proposal will be considered by the council, the 
proponent shall ensure that it has been reviewed and endorsed 
through resolutions by the appropriate sectoral or special committee, 
and the local development council of the LGU where the project will be 
implemented. 

 
a. Project Proposal Seeking RDC Endorsement 
  

Process Activity Details: 
 
1. Receipt of Request for RDC XI Endorsement for Project 

Proposal 
 

The RDC XI Secretariat prepares a letter 
reply/acknowledgement not later than three (3) working days 
after receipt of project proposal. 

 
2. Preparation of Project Evaluation Report 
 

• The Secretariat conducts an initial review to check the 
completeness of project documents within three (3) working 
days upon receipt of the project proposal 

• The Secretariat informs the proponent of the lacking 
documents and requests the submission of the same 

• The Secretariat coordinates with the proponent for any query 
to validate the information indicated in the project 
documents. The Secretariat may also conduct an ocular visit 
to thresh out uncertainties in the proposal. 

• The Secretariat prepares its comments and 
recommendations based on documents on-hand and project 
evaluation standards (e.g. PLPEM, ICC Guidelines, RA 7718 
for PPP, among others)  

 
3. Review, endorsement and approval by the RDC sectoral 

committees and Full Council of the project proposal 
  

• The Secretariat presents its comments and 
recommendations on the proposal to the sectoral committee 
as basis for review (Note: The proponent may present the 
proposal prior to the presentation of comments by the 
Secretariat.) 

• If the sectoral committee finds merit in the project proposal, 
the Secretariat facilitates preparation of sectoral committee 
resolution of endorsement to the RDC XI 

• The Secretariat shall inform the proponent of the RDC XI Full 
Council deliberation schedule 



35 
 

• As scheduled, the RDC XI deliberates/evaluates the project 
proposal using the Secretariat’s comments and sectoral 
committee resolution as reference 

• If the project proposal is deemed acceptable to the Council, 
the Secretariat facilitates the issuance of the RDC XI 
resolution of endorsement 

• If the proposal is endorsed but needs modification or if the 
endorsement/approval is deferred by the Secom or RDC XI 
Full Council, the Secretariat shall advise the proponent to 
revise the project proposal incorporating the 
recommendations of the sectoral committee/RDC XI or to 
submit additional supporting documents. The Secretariat 
shall then re-evaluate the revised project proposal. 

• The revised Secretariat’s comments or project proposal shall 
be presented again to the said bodies for 
endorsement/approval, prior to transmitting of the same to 
concerned entities 

• Once all the recommendations of the sectoral 
committee/RDC XI are complied with, the Secretariat shall 
issue a resolution of endorsement and provide a copy to the 
proponent and other concerned entities. 

 
The following is a list of required documents to merit RDC approval: 
 
1. Project Proposal 
2. Feasibility Study 
3. LGU Endorsement 
4. Secretariat’s Comments 
5. Sectoral Committee Endorsement 
6. Right-of-Way Acquisition and Resettlement Action Plan 
7. Environmental Impact Statement (EIS)/Environmental Compliance 

Certificate (ECC)/Certificate of Non-Coverage (CNC) 
8. Generic Preferred Risk Allocation Matrix (for PPP projects) 
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Following is a diagram of the RDC Approval Process: 
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b. Project Proposal for ICC Approval 
 
Projects costing 2.5 billion pesos (Php 2,500,000,000.00) and up shall 
undergo the ICC review and approval process. The ICC has a different 
set of documentary requirements and approval process. Should the 
ICC require the RDC’s endorsement, the process described in A.10.a 
must be undertaken. If RDC endorsement of a project proposal is not 
necessary, the Secretariat prepares its inputs to the NEDA Central 
Office’s Project Evaluation Report (PER), as may be required. 
 
The following is a list of ICC requisite documents: 
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financial and operational impact of the proposed 
program/project as well as the advantages and disadvantages 
of its implementation. 

 
2. ICC Project Evaluation Forms 1 – 6; 

 
3. RDC endorsements for regional, municipal and local projects*; 

 
Proponent agencies are required to secure and submit the 
Regional Development Council (RDC), the Metro Manila 
Development Authority (MMDA - for the National Capital 
Region only) and the ARMM-Regional Planning and 
Development Office (for the Autonomous Region in Muslim 
Mindanao only) endorsement of proposed programs and 
projects to ensure that effective identification of target 
beneficiaries, sustaining social preparation and active local 
participation in the attainment of national priorities are met. 

 
4.  Endorsement from other concerned agencies (e.g. ITECC for 

IT programs, respective mother agency/department level 
endorsement for proposals of Bureaus or attached agencies; 
 

5.  DOF-CAG review for GOCC projects; 
 

The DOF - CAG review covers the impact of the 
program/project on the financial position of the government-
owned or -controlled corporations (GOCCs) and government 
financial institutions (GFIs) as well as on the Consolidated 
Public Sector Deficit (CPSD). The review enables the ICC to 
gauge the ability of the GOCC/GFI to generate funds for loan 
repayments or estimate the amount of subsidies that may have 
to be infused by the national government in the future. 

 
5. NCC review for relending programs;* 

 
Under EO 138, dated 10 August 1999, the National Credit 
Council (NCC) is vested with the authority to implement a 
rationalized program for Directed Credit Programs.  For this 
purpose, the ICC requires that proposed relending/onlending 
programs by agencies/institutions not classified as GFIs, 
whenever applicable under the policy framework of E.O. 138, 
secure NCC endorsement as necessary requirement for ICC 
action. For GFIs, NCC comments may be solicited, if any; 
however, NCC positive action for requested comments will not 
be a prior condition for continuing Secretariat action on 
proposals for ICC review. 

 
7.  ROW acquisition and resettlement action plan;* 

 
The proponent agencies should design and submit the right-of-
way (ROW) acquisition plan and resettlement action plan. 
These plans will aid the evaluation of the social acceptability 
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and feasibility of the project. 
 
The ICC recognizes the effective role of the local government 
units (LGUs) in providing assistance in the processes involved 
including the negotiation for resettlement sites and provision of 
essential public services to the project affected families; 
hence, encourages the proponents to coordinate the design 
and 
 

8.  Location map;* 
 

A diagram that outlines the project site. 
 

9.  DBM certification of availability of budget cover for the project;* 
 
10. Environmental Impact Statement (EIS)/Environmental 

Compliance Certificate (ECC)/Certificate of Non-Coverage 
(CNC)* 
 
To ensure environmental soundness of projects, proponents 
are required to complete and submit an EIS to DENR for 
processing. Pursuant to DENR Administrative Order 96-37, 
DENR - Environmental Management Bureau and DENR 
Regional Offices commit to issue the ECCs within sixty-days 
from the submission of a complete EIS. 
 

* where applicable 

 
 
The following is a diagram of the ICC approval process: 
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A.11 Doctrine of Completed Staff Work 
 

Completed staff work (CSW) is the study of a problem, and 
presentation of a solution by a technical body, in such form that all that 
remains to be done on the part of the Council or committee is to 
indicate approval or disapproval of the completed action. The words 
"completed action" are emphasized to avoid presenting a problem to 
the Council/committee in a piecemeal fashion. 

 
CSW is a situation where all pertinent information and documents, as 
basis for decision-making and implementation of decisions, are made 
available to the Council/committee.  

 
CSW covers all aspects of staff work: from research, analysis and 
evaluation, to coordination, formulation of options/ recommendations, 
communication up to follow-through actions. Communications, 
documents, and/or proposals requiring RDC proper attention/action 
should first undergo the process of completed staff work. 

 
B. MEETING PROPER PROCEDURES  

 
B.1 Presiding Officer 
 

The chairperson shall preside over all meetings.  The co-chairperson 
shall act as the presiding officer in the absence of the chairperson.  In 
the absence of both officers, the vice-chairperson shall preside over 
the meeting.  The chair may also designate any member who can 
appropriately represent him/her over specific meetings. 

 
In the interest of executive time where there is already a quorum, the 
chairperson shall designate any RDC XI member through the RDC XI 
Secretary, by any means of communication, to temporarily preside over 
the meeting when there is imminent delay by all officers of the Council, 
until the arrival of the chair, co-chair or vice-chair.   

 
B.2 Quorum 
 

The presence in a meeting of a simple majority (i.e, 50 percent plus 
one (1) of the RDC XI/committee members) shall constitute a quorum. 
Regular members who are represented shall be counted as present 
and their respective representatives can decide for and in their behalf 
on any matter for decision by the Council or committee. 

 
SNVMs shall not be counted in the determination of a quorum. 

 
In the absence of a quorum, the members present may discuss the 
matters in the agenda and make recommendations thereon for the next 
Council or committee meeting. 
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B.3 Procedure in the Conduct of Meetings 
 

Council and committee meetings shall employ parliamentary procedure 
in disposing of motions and resolutions. 

 
B.4 Decisions 

 
The decisions of the Council/committee shall be determined by a 
majority of the members present where there is quorum.  All decisions 
of the RDC XI/committee shall be in the form of resolutions, which shall 
be prepared by the secretariat.  However, as an exception, it shall be 
sufficient for decisions on matters pertaining to internal operations or 
procedures of the Council/committee to be merely recorded in the 
minutes of the meeting. 

 
The resolutions shall be numbered consecutively within the year they 
have been passed, commencing with the numeral 01.  Resolutions 
passed in the following year shall be numbered with the adoption of a 
new series, denoted by the year, and again commencing with the 
numeral 01. 

 
The RDC XI executive committee shall act on matters and concerns 
that need immediate action when RDC XI cannot convene.  
Resolutions passed by the ExCom shall be deemed passed by the full 
Council.  They shall be reported for the information of the full Council in 
the next Council meeting. 

 
Unless otherwise indicated by the Council/committee, all of the 
decisions shall be carried out immediately by the Council/committee 
members.  Council/committee decisions addressed to non-members 
shall be communicated officially by the secretariat to the latter through 
electronic mail and/or facsimile.  

 
B.5 Minutes of the of RDC XI/Committee Meetings 

 
All issues and/or agreements reached in a particular meeting shall form 
part of the minutes of said meeting. Results of client feedback survey 
conducted for the meeting shall also be included as an annex of the 
said minutes. (For content and format, refer to item Discussion Minutes 
in the Post-Meeting Activities section of this Manual) 
 

B.6  Order of Meeting 
 

a. Calling the Meeting to Order  
 

The chairperson or co-chairperson as the presiding officer 
formally open the meeting by calling the meeting to order.  
 

b.  Calling of Membership Roll/Acknowledgment of Attendees  
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The calling of membership roll and acknowledgment of 
attendees during Council and committee meetings is one of the 
functions of the Council/committee secretary.  The attendees 
shall be acknowledged according to their position in the RDC 
and in the committee.  

 
c.  Adoption of Objectives and Agenda of the Meeting  

 
Before the discussions on the business proper, the presiding 
officer must present the objectives and agenda of the meeting 
for approval of the body. Additional agenda items may be 
accommodated under other matters with the approval of body, 
provided that sufficient materials thereon are provided by the 
proponent. 

 
d.  Approval of Minutes  

 
The minutes of the previous meeting shall be presented, page-
by-page, for the approval of the body. Considering that the 
agenda folder is given ahead of time, line by line reading of the 
minutes may be dispensed with.   

 
e.  Matters Arising from the Minutes  

 
Part of the post-meeting activities of the secretariat is to follow 
through and come up with updates on the matters arising from 
the minutes of the previous meeting.  These shall be presented 
by the secretary/secretariat for the information of the body.  

 
f.  Business Proper  
 

The order of discussion of topics must follow the sequence of 
the approved agenda. Agenda matters are arranged according 
to their importance and urgency. Matters that are for information 
and notation of the body will have to be discussed at the latter 
part of the meeting. 

 
g.  Presentation of Agenda Matters  

 
All presenters shall be guided by the RDC XI standards in 
preparing presentation materials (Annex 22), report presentation 
(Annex 23), and issue presentation (Annex 24).  

 
Presentations must be brief and concise to allow ample time for 
the discussion of the matter being presented.  

 
h.  Other Matters  

 
Agenda matters under "other matters" may include matters 
(other than those included in the agenda) that a member of the 
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Council/committee wishes to be acted upon by the latter. It may 
also include matters that a member wishes to communicate to 
the Council/committee for the information of the body.  However, 
in no case shall actionable matters that may potentially entail a 
division-of-the-house decision be relegated to “other matters”.  
Such matters must form part of the itemized business agenda 
and presented as such in the notice of meeting in order to 
forewarn stakeholders that such matter would be decided upon 
in the meeting. 

 
i.  Adjournment  

 
The meeting may be adjourned only by the Presiding Officer 
after the disposition of key matters listed in the agenda. 

  
B.7 Client Feedback Survey on Meetings Conducted by the Council/ 

Committee 
 

The secretariat shall distribute survey forms soliciting client feedback 
on the content and conduct of meeting  Members shall return the 
survey forms to the secretariat before the end of each meeting, after 
duly filling in the boxes and/or leaving comments for the secretariat’s 
reference toward improving its services. 

 
B.8 Secretariat Support During Meetings 

 

• Present specific agenda matters, such as key/salient points  
of proposals, studies, procedures followed, etc.  

• Respond to policy issues/concerns  

• Provide additional information/inputs  

• Note down agreements, actions and decisions relative to specific 
area(s) of concern  

 
C. POST-MEETING ACTIVITIES 

 
C.1 Discussion Minutes of the Meeting 

 
The minutes of all meetings shall be prepared by the secretariat, 
certified by the secretary, attested by the vice-chair (of the 
Council/committee) and approved by the Council/committee chair who 
presided over the meeting.  It shall generally include: 

 

• The agenda (it shall be noted if the agenda were 
approved as proposed, or if amendments were made 
before the approval, and additions, if any) 

• Attendees to the meeting (members present, invited 
guests and resource persons) 

• The date, place and time of meeting 

• Updates on matters taken up during the previous meeting 

• Discussion on the matters taken up (in brief) 
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• Outcomes of the discussion/decisions/agreements  

• Time adjourned 

• Results of the meeting’s client feedback survey 
 
The secretariat shall submit the draft discussion minutes not 

later than ten (10) working days from the date of the meeting to the 
NEDA XI regional director, who is also the head of the RDC XI 
secretariat. 

 
C.2 Action Minutes (Assignments Arising from the Meeting) 

 
The secretariat is responsible for listing down all the agreements 
reached and instructions given by the Council/committee during the 
meeting (aside from the minutes of the meeting), as well as the 
persons responsible therefor, in one document for easy tracking, 
submitting the same not later than one (1) working day from the date of 
the meeting to the head of the RDC XI secretariat.  Format matrix is 
found in Annex 25 of this Manual.  The action minutes are strictly for 
the use and reference of the secretariat. 

 
Updates on the agreements/assignments shall be reported by the 
secretariat at the next Council/committee meeting. 

 
C.3 Resolutions Passed 
  

Major actions and agreements of the Council/committee shall be 
presented in the form of a resolution.  Specifically, a resolution is an 
official document articulating an action of the Council/committee that is 
supported by the minutes of the meeting where such action is taken.   

 
The secretariat is responsible for framing the resolution in accordance 
with the intents and purposes of the Council/committee, not later than 
five (5) working days from the date of the meeting.  Copies of such 
resolutions are furnished to concerned parties, while the originals shall 
form part of and are filed as permanent records of the 
Council/committee issuing the same.  The secretariat shall be 
responsible for tracking updates on the resolutions.   

 
Resolutions shall have the following content, which shall be printed on 
the RDC XI/committee letterhead, viz: title; the preamble or the 
“whereas” clauses; the operative or “resolving” clause, the date and 
place of issuance, and the signatures of the Council/committee 
secretary, vice-chairperson and chairperson, or whoever served as 
presiding officer during the meeting. 

 
The heading or title of the resolution shall begin with a verb denoting 
the action taken (e.g., “Approving”, “Adopting”, “Endorsing”, etc.) and 
must appropriately reflect the intent, as well as state the main issue 
addressed by the resolution, which shall all be in capitals. 
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The preamble clauses (whereas clauses) offer an explanation of the 
rationale for the resolution, citing the major decision points hurdled by 
the Council/committee.  Each shall be written as a separate paragraph 
that begins with the word “WHEREAS”, followed by a comma.  
Individual clauses end with a semicolon, except the clause immediately 
preceding the last, which shall end with the word “and” after the 
semicolon. 

 
The last paragraph of the preamble shall close with a semicolon, 
followed by the connecting expression “now, therefore, be it”. 

 
The operative clause of the resolution shall contain the specific action/s 
to be taken and begins with the words, “RESOLVED, AS IT IS 
HEREBY RESOLVED”. 

 
Resolutions should be clear, concise and to the point, with only the 
essential preamble clauses included.  The latter should flow in a logical 
order and should be simple, action-oriented and free of ambiguous 
terms.  A prescribed format for the resolution is found in Annex 26. 

 
C.4 Updates on Matters Taken Up During the Previous Meeting  

 
Part of the post-meeting activities of the secretariat is to provide 
updates on the matters taken up in the previous meeting.  

 
The matters arising from the minutes will have to be presented by the 
secretary/secretariat for the notation of the body.  

 
C.5  Client Feedback Survey on Meetings Conducted by the Council/ 

Committee 
 

The secretariat shall distribute survey forms soliciting client feedback 
on the content and conduct of meetings.  Members shall return the 
survey forms to the secretariat before the end of each meeting, after 
duly filling in the boxes and/or leaving comments for the secretariat’s 
reference toward improving its services.  The secretariat shall provide 
the Council/Committees feedback of the results of the CFS for 
continued improvement in the management of the 
Council/Committees. 

 
C.6 Reports to Oversight Bodies 
 

The secretariat shall submit a report on the conduct of the Council 
meeting to the NEDA Director-General through the NEDA Regional 
Development Office (RDO), calling attention to matters that may be 
taken up by the cabinet, or followed through with specific national 
agencies or authorities. 

 
C.7 Press Releases 
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The secretariat has the responsibility of issuing press releases 
on the major agreements of the Council after each of its meetings, the 
day following the date of the meeting. 

 
D. TECHNICAL ASSISTANCE 

 
The provision of a technical assistance (TA) is one of the mandates of NEDA 
as the secretariat of the RDC. It also forms part of the significant linkages of 
the RDC with its major stakeholders at the regional and local levels.  

 
The RDC-NEDA has been providing TA to the RLAs, NGOs and LGUs in the 
form of capacity building along the four key result areas of planning, 
investment programming, budgeting, and monitoring and evaluation.  

 
D.1 Systems and Procedures  
 

A. For walk-in clients  
 

1. The front-desk officer shall refer all walk-in clients seeking 
assistance to the concerned NRO staff, i.e. regional 
director/assistant regional director, division chief, program 
coordinator, project team leader, etc.  

2. Concerned NRO XI staff assesses the needs of the client 
and provides requested information or data or service 
needed and if necessary, endorses to other staff for 
additional information/advice.  

3. The concerned NRO XI staff, whenever necessary, shall 
prepare a feedback report to their immediate superior(s) 
regarding the assistance extended to the walk-in client.  
 

B. For requests for assistance through correspondence 
 

1. The assistant regional director assesses the extent of 
assistance to be provided and recommends the necessary 
action to be undertaken to the regional director.  

2. The request is transmitted to the appropriate program 
coordinator or division chief who will be tasked to 
coordinate the actual provision of the required assistance, 
consistent with RA 11032 (Ease of Doing Business and 
Efficient Government Service Delivery Act of 2018).  

3. A cost-sharing scheme shall be formulated and agreed 
upon by both parties (requesting institution and RDC-
NEDA)  

4. A survey shall be conducted to get the feedback on the 
assistance rendered.  

5. The concerned program coordinator or division chief shall 
also prepare a feedback report regarding the provision of 
assistance.  

 
C. TA initiated by the RDC-NEDA 
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1. The secretariat shall send notices of trainings or invitation 

letters to the public for their information on the scheduled 
trainings of the RDC-NEDA.  

2. The secretariat may opt to charge a minimal registration 
fee to defray the costs of the supplies, training 
kits/manuals, and the meals and snacks of the participants.  

3. To get the feedback of the participants about the training or 
the assistance rendered, a feedback survey shall be 
conducted before and after the training by the training 
coordinator. The resource persons will likewise be 
evaluated upon completion of their lecture.  

4. The concerned program coordinator or division chief shall 
also prepare a feedback report regarding the provision of 
assistance.  
 

E. GUIDELINES ON THE SELECTION OF PSRs FOR RDC XI 
 
I. DEFINITION OF TERMS 

 
I.1 Private Sector Representative (PSR) 
 

A PSR is a qualified natural person selected under these 
guidelines to represent the private sector in the RDC. 
 

I.2 Private Sector Organization (PSO) 
 
A PSO is an organization created or formed by private persons 
for the purpose of socio-economic development, rendering 
service or providing assistance to the public. 
 
PSOs, among others, include business organizations, non-
government organizations (NGOs), people’s organizations 
(POs), industry associations, religious organizations, cultural 
associations, professional associations, civic clubs and 
cooperatives. 

 
II. QUALIFICATIONS OF PSR NOMINEES 

 
II.1 Citizenship 

 
A PSR nominee must be a Filipino citizen of legal age, not 
otherwise disqualified by law, with proven track record in socio-
economic development in the region, and must be willing and 
able to participate in all RDC activities. 

  
II.2 Occupation 

 
A PSR nominee must not hold any government position, 
whether appointive or elective, and must not receive any 
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remuneration from the government while serving as private 
sector representative to the RDC. 
 
For purposes of these guidelines, the term “government 
position” refers to public office; and the term “appointive 
government position” refers to permanent items or positions in 
the civil service, whether career or non-career. However, the 
term “government position” does not apply to PSRs in 
government boards, commissions, or councils who are 
appointed to such government entities by virtue of their affiliation 
with the private sector. 
 
Also for purposes of these guidelines, the term remuneration 
refers to compensation given in the nature of salary as a matter 
of right in recompense for services rendered. It is a payment or 
compensation given as the base pay of the position or rank as 
fixed by law or regulations, excluding bonuses, per diems and 
allowances. It does not cover honorarium which is given not as a 
matter of obligation but in appreciation of services rendered. 

 
II.3 Nomination 

 
All nominees must be formally nominated by a qualified PSO 
duly accredited by the RDC.  In the case of the labor sector 
representative, however, the nominee must be nominated by a 
federation of labor unions duly recognized by the Department of 
Labor and Employment (DOLE). 

 
III. QUALIFICATION OF NOMINATING PSO 

 
III.1 Nationality 
 

The PSO must be a Filipino.  Organizations managed by 
foreigners, whose officers and members are primarily composed 
of foreign nationals, or are considered branches or affiliates of 
foreign organizations, are disqualified. 

 
III.2 Legal Personality 

 
The PSO must be registered with the Securities and Exchange 
Commission (SEC) or any government agency or LGU which 
registers organizations and associations for purposes of 
bestowing a legal personality. 

 
III.3 Performance 
 

A PSO must have conducted or participated in socioeconomic 
development related activities in the region for at least three (3) 
years.  
 



 
 

49 
 

The socio-economic development related activities include but 
are not limited to any of the following: 

 
a. Membership in any of the sectoral committees of the RDC 

for at least one (1) year prior to the PSO’s participation in 
the selection of a PSR; 

 
b. Membership in any of the special or affiliate committees of 

the RDC for at least one (1) year prior to the PSO’s 
participation in the selection of a PSR; 

 
c. Membership in any of the provincial or city development 

councils or in the latter’s sectoral committees, of provinces 
or cities covered by the RDC for at least one (1) year prior 
to the PSO’s participation in the selection of a PSR; 

 
d. Participation, either as a contractor or collaborating PSO, in 

a program or project implemented by any national 
government agency for a total of at least one (1) year prior 
to the PSO’s participation in the selection of a PSR. 

 
Labor union federations accredited according to these 
guidelines for the purpose of selecting the labor sector 
representative, may likewise be accredited for participation in 
the selection of regular PSRs provided their socioeconomic 
development-related activities meet the foregoing minimum 
requirement. 

 
Organizations which have government officials and employees as ex-
officio members of the Governing Board or whose operations are 
funded by the government are disqualified. Financial support by the 
government to specific projects will not be considered as funding 
support to operations. 

 
IV. PROCEDURE 

 
IV.1 Accreditation 
 

The RDC secretariat shall update the list of accredited PSOs in 
the region using the prescribed forms (Annex 27 A-C) and 
determine the sectoral and geographic coverage of said 
organizations. It shall also prequalify the PSOs that shall 
participate in the PSR selection at least one month prior to the 
actual selection. 
 
Once granted under these guidelines, the accreditation of a 
PSO shall subsist in perpetuity until challenged by another PSO 
on the basis of loss of qualification; the challenging PSO shall 
have the burden of proving such loss of qualification. 
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IV.2 Accreditation Requirements 
 

Together with the forms and supporting documents prescribed 
for accreditation under these guidelines, proof of compliance 
with Section III.3 shall be submitted as follows: 

 
a. Certification issued by the chairperson of special or affiliate 

committee in the case of a PSO’s membership to the RDC; 
 
b. Certification issued by the concerned secretariat in the 

case of a PSO’s membership to the provincial or city 
development councils; 

 
c. Certification issued by the regional director or head in the 

case of the PSO’s participation in a national government 
program or project either as contractor or collaborating 
PSO; or 

 
d. Acknowledgement by the RDC secretariat in the case of 

membership of the PSO in the RDC or any sectoral 
committee. 

 
IV.3 Number Requirement of PSRs 
 

The total representation of the non-government/private sector 
shall comprise one-fourth of the fully constituted council.  The 
determination of the exact number of PSR slots (comprising 
25% of the full council) shall be dependent on the current 
membership of the government sector in the RDC, pursuant to 
the provision on RDC membership of EO No. 325. 
 
The government sector members (ex-officio members) shall 
determine the allocation of PSR slots. 

 
IV.4 Determination of Sectoral and Geographical Allocation of PSRs  

 
The RDC XI ex-officio members may determine the sectoral and 
geographic allocation of the one-fourth membership of the 
private sector in the RDC XI. 
 
The following areas may be considered in determining PSR 
allocation: 
 

1. Priority thrusts and direction of Davao Region 
2. Vulnerable/Critical sectors that need representation  
3. Geographic representation 
4. Priority industry clusters 

 
IV.5 Venue for Selection  
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The venue for the selection of PSRs shall be in the regional 
center, Davao City, provided that the slot concerned in each 
case shall be opened to nominees residing anywhere in Davao 
Region. 

 
IV.6 Nominee and Voter 
 

Qualified PSOs shall submit their PSR nominees and the names 
of their official voters using the prescribed form Annex B (see 
Annex 27A to C of this Manual). Any individual who is qualified 
in accordance with the qualifications set under these guidelines 
may be nominated by a qualified PSO, provided, that the 
qualified PSO nominates a maximum of one (1) nominee; 
provided, further, that a qualified PSO and its subsidiaries and 
affiliates shall be counted as one PSO only, except in cases 
where such affiliates or subsidiaries have distinct and separate 
legal personalities.   

 
IV.7 Voting and Proclamation 

 
The RDC secretariat shall prepare the list of official nominees 
and convene the official voters representing the qualified PSOs 
for the purpose of selecting PSRs to the Council. The selection 
of PSRs shall be done either through consensus or secret 
balloting. In the case of the latter, the RDC secretariat shall tally 
the votes and proclaim the successful nominees. 
 
In the event of a tie, runoff balloting shall be undertaken 
between the tying candidate-nominees for as many rounds as 
necessary, until a nominee has been selected, or until only 2 
candidate-nominees remain tied and the deadlock persists after 
two more runoffs and no amicable agreement is reached by 
them.  Thereafter, the tossing of a coin shall settle the selection. 
 
In the case of the labor sector representative, the RDC 
secretariat, with the assistance of the DOLE regional office, shall 
convene the official voters of labor union federations accredited 
under these guidelines, who shall exclusively select the 
representative in the same manner described above. 
 

IV.8 Committee Membership 
 

Once proclaimed, the successful PSR nominees shall be 
requested to signify their membership in two (2) sectoral 
committees of the RDC. Each PSR shall automatically be 
considered as a member of the Committee whose functions and 
concerns are aligned with the sector that the PSR represents in 
the Council. The other Committee which the PSR becomes a 
member of shall be based on his/her personal preference, or as 
designated/recommended by the Council.  
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IV.9 Confirmation 
 

The RDC ex-officio members shall confirm the selected PSRs 
and their respective committee memberships/assignments 
during the first RDC full council meeting held after the selection 
of the new set of PSRs.   

 
V. TERM OF OFFICE 

 
All confirmed PSRs shall serve for a period of three (3) years, without 
prejudice to reappointment or reelection through the same processes 
of nomination and confirmation mentioned above.  At the end of the 
three-year period, the term of the PSRs ends and shall not carry over 
to the next term.  The term of the RDC chairperson/co-chairperson who 
comes from the private sector is co-terminus with his term as PSR. 

 
VI. TERMINATION 
 

PSRs considered remiss in the performance of their duties or who 
commit acts inimical to the RDC may be dropped as members of the 
RDC on motion and approval of majority of the members present 
during a full council meeting. PSRs who are elected or appointed to 
any government position during their term shall automatically lose their 
right to represent the private sector in the RDC. 

 
VII. VACANCY 
 

In case a vacancy occurs in any PSR slot in the council either through 
resignation, recall, ineligibility due to appointment or election to public 
office, incapacity, permanent disability or death, the council may 
determine the manner in which the vacancy may be filled up. 

 
 
F. GUIDELINES ON THE SELECTION OF SNVMs FOR RDC XI 
 

The following are the procedures and criteria for determining SNVM 
designation:  
 
Any member of the RDC may nominate an individual or an organization to be 
SNVM provided that the individual nominee must be (per the IRR of EO 325):  
 

• a Filipino citizen; 

• of legal age; 

• not otherwise disqualified by law; 

• with proven track record in his area of specialization in the region; 
and 

• must be willing and able to participate in all RDC activities 
 
The nominating member should put weight on the following major 
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considerations: 
 

• Relevance of the prospective SNVM’s mandate to the Council’s 
work and thrusts  

• Relative permanence of the Council’s need for assistance in the 
area of competence of the prospective SNVM 

• Opportunity for the Council to provide guidance to other 
development partners  

• Scope of influence of the prospective SNVM  

• Cost implications and manageability of Council meetings  
 

The nomination for SNVM must be made through the Executive Committee 
and/or concerned RDC XI sectoral committee, which shall review and 
endorse the same based on the above criteria.  Upon the recommendation of 
the Executive Committee and/or concerned sectoral committee, the RDC XI 
full council shall confirm the membership of the SNVMs.  

 
Any act inimical to the RDC XI shall be a ground for the termination of the 
membership of an SNVM, and only upon motion of an RDC XI member with 
the approval of the majority of the RDC XI full council. 

 
Special non-voting members are not included in determining the total 
membership of the fully-constituted council. 
 

F. RDC XI WEBSITE 
 
The Regional Development Council (RDC) XI website is the primary source of 
information on plans, policies, programs and projects for the development of 
Davao Region.  It also contains information on the Council, its committees 
and members; resolutions passed by the Council and committees; calendar of 
activities; announcement of meetings and activities; highlights of meetings; 
press releases; publications; downloadable forms; and any and all information 
related to the Council and its committees. 

 
The National Economic and Development Authority (NEDA) XI currently acts 
as the website administrator.  
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Annex of Legal Bases and Forms 
 

Annex Description 

1 Executive Order No. 325, series of 1996 

2 
Executive Order No. 384, series of 1996 – Further Amending Executive Order No. 325, 
series of 1996 and for this Purpose Institutionalizing Labor Sector Representation in the 
Regional Development Councils 

3 
Executive Order No. 437, series of 1997 – Further Amending Section 1, (Par. F), of 
Executive Order No. 384, series of 1996, as Amended, by Including the Regional 
Directors of DOT as Members of the Regional Development Councils 

4 

Executive Order No. 143, series of 2002 – Further Amending Section 1 of Executive 
Order No. 325, series of 1996, as Amended by Executive Order Nos. 384 (s. 1996) and 
437 (S. 1997), Providing for the Inclusion of the Regional Directors of Commission on 
Higher Education (CHED) and TESDA as Members of the Regional Development 
Council 

5 
Administrative Order No. 148, series of 2006 - Reconstituting the Membership of the 
NEDA Board 

6 Administrative Order No. 150, series of 2006 - Reorganizing the Cabinet Groups 

7 
Executive Order No. 562, series of 2006 – Reinstating the Department of Agrarian 
Reform, Department of the Interior and Local Government and Department of Health as 
Members of the Regional Development Council 

8 Administrative Order No. 231, series of 2008 – Reorganizing the Cabinet Groups 

9 
Executive Order No. 755, series of 2008 – Reinstating the Department of Agrarian 
Reform, Department of the Interior and Local Government and Department of Health as 
Members of the Regional Development Council 

10 
Administrative Order No. 8, series of 2017 – Rationalizing the Composition of the NEDA 
Board, the NEDA Board Executive Committee, and the Investment Coordination 
Committee 

11 
Implementing Rules and Regulation of EO No. 325 (NEDA Board Resolution No. 17, 
series of 1996) 

12 

Executive Order No. 376, 2 November 1989 – Establishing the Regional Project 
Monitoring and Evaluation System (RPMES), Setting Forth its Objectives, Defining its 
Scope and Coverage, Requiring the Formulation of a Manual of Operations and for Other 
Similar Purposes 

13 
Executive Order No. 770, 1 December 2008 – Amending Letter of Instruction (LOI) 1350 
Otherwise Known as "Providing the Institutional Framework for National Physical 
Planning" 

14 
NEDA-PCW Joint Memorandum Circular No. 2016-01 – Guidelines for the Creation, 
Strengthening and Institutionalization of a Regional Gender and Development Committee 
under the Regional Development Council 

15 
RDC XI Resolution No. 55, series of 2012 – Creation of the Regional Competitiveness 
Committee 

16 PSA Resolution No. 5, series of 2015 – Establishing the Regional Statistical Committee 
(RSCs) 

17 RDC XI Resolution No. 28, series of 2014 – Creating the RDC XI Special Committee on 
ASEAN Economic Community (AEC) in Preparation for the AEC Integration in 2015 

18 RDC XI Resolution No. 32, series of 2017 – Approving the Creation of a Regional 
Research, Development and Innovation Committee under the Regional Development 
Council XI 

19 RDC XI Resolution No. 72, series of 2017 – Creating a Metropolitan Davao Development 
Coordinating Committee (MDDCC) as a Special Committee under the Council 

20 RDC XI Resolution No. 113, series of 2018 – A Resolution Creating a Regional Halal 
Committee in Support to the Implementation of Halal Programs in Davao Region 

21 Executive Order No. 70, series of 2018 – Institutionalizing the Whole-Of-Nation Approach 
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Annex Description 

in Attaining Inclusive and Sustainable Peace, Creating a National Task Force to End 
Local Communist Armed Conflict, and Directing the Adoption of a National Peace 
Framework 

22 Standard in Preparing Visual Presentation to the RDC XI 

23 Standard in Report Presentation 

24 Template for Issue Presentation 

25 Template for Action Minutes 

26 Standard in Preparing Resolutions  

27A-C PSR Nomination Forms (Annex A, B, C) 

28 RDC XI Resolution No. 65, Series of 2016 – Approving and Adopting the RDC XI Manual 
of Operations, 2016 Revision 
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Annex 1 
 

EXECUTIVE ORDER No. 325 
April 12, 1996 

 
REORGANIZATION OF THE REGIONAL DEVELOPMENT COUNCILS [REPEALING 
EXECUTIVE ORDER NO. 308, SERIES OF 1987, AS AMENDED BY EXECUTIVE ORDER 
NOS. 318, (S. OF 1988), 347 (S. OF 1989), 366 (S. OF 1989), 455 (S. OF 1991) and 505 
(S. 1992)] 
 
WHEREAS, Articles X, Section 14 of the Constitution provides that the President shall create 
regional development councils (RDCs) and other similar bodies composed of local 
government officials, regional heads of departments and other government offices and 
representatives from non-governmental organizations within the regions; 
 
WHEREAS, the purposes for the creation of the RDCs are administrative decentralization to 
strengthen the autonomy of the local government units therein and to accelerate the socio-
economic development of the regions; 
 
WHEREAS, it is the policy of the State that socio-economic development programs and 
activities of government be undertaken with the extensive and active participation and 
support from, and coordination of, various government agencies, as well as private sector 
institutions at the national, regional and local levels; 
 
WHEREAS, there is a need to provide for a responsive forum at the regions for the 
meaningful participation and support from the concerned members of the House of 
Representatives; 
 
WHEREAS, there is a need to reorganize and strengthen the RDCs to make them more 
effective institutions in the regions responsible for ensuring sustainable, participatory and 
equitable development; 
 
NOW, THEREFORE, I, FIDEL V. RAMOS, President of the Philippines, by the powers 
vested in me by law, do hereby repeal EO 308 s. 1987, as amended, and order to wit: 
 
SECTION 1. Regular Members. The following shall be the regular RDC members: 

 
a.  all provincial governors; 
b.  all city mayors; 
c.  mayors of municipalities designated as provincial capitals; 
d.  all presidents of the provincial league of mayors; 
e.  the mayors of the municipality designated as the regional center; 
f.  the regional directors of agencies represented in the National Economic and 

Development Authority Board (NEDA, DAR, DA, DBM, DENR, DOF, DFA, 
DOH, DILG, DOLE, DPWH, DOST, DTI, DOTC, BSP) and the regional 
directors of DECS, DSWD, and DOT; provided that each agency shall be 
represented by only one regional director; and 

g.  private sector representatives (PSRs) who shall comprise one-fourth of the 
members of the fully-constituted council. 

 
SEC. 2. Selection of PSRs. The selection of private sector representatives to the RDC shall 
be done in accordance with the guidelines approved by the NEDA Board. 
 
SEC. 3. Special Members. The RDC, subject to the concurrence of majority of its regular 
members, may designate special non-voting members of the Council. 
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SEC. 4. Functions of the RDC. The RDC shall have the following functions: 
 

a.  Coordinate the preparation, implementation, monitoring and evaluation of short 
and long-term regional development plans and investment programs, regional 
physical framework plan and special development plans, including the 
formulation of policy recommendations; 

b.  Integrate approved development plans of provinces and cities, line agencies, 
state universities and colleges, government owned and controlled corporations 
and special development authorities in the region into the regional development 
plan; 

c.  Review, prioritize, and endorse to the national government the annual and 
multi-year sectoral investment programs of the region for funding and 
implementation; 

d.  Review and endorse to the national government the annual budgets of agency 
regional offices, state colleges and universities and special development 
authorities; 

e.  Promote and direct the inflow and allocation of private investments in the region 
to support regional development objectives, policies and strategies; 

f.  Review and endorse national plans, programs and projects proposed for 
implementation in the regions; 

g.  As required by the Investment Coordinating Committee (ICC), review and 
endorse projects of national government agencies that have impact on the 
region and projects of LGUs in the region requiring national government 
financial exposure which may come in the form of guarantees, national 
government budget appropriations or subsidies, among others; 

h.  Initiate and coordinate the development, funding and implementation of regional 
and special development projects such as those involving several agencies or 
LGUs; 

i.  Coordinate the monitoring and evaluation of development projects undertaken 
by government agencies, local government units, state colleges and 
universities, government-owned and/or - controlled corporations and special 
development authorities in the region; and 

j.  Perform other related functions and activities as may be necessary to promote 
and sustain the socio-economic development of the regions. 

 
SEC. 5. RDC Officials. The RDC shall be jointly headed by a Chairman and Co-Chairman 
appointed by the President. The NEDA Regional Director shall be the ex-officio Vice-
Chairman of the RDC. The NEDA Assistant Regional Director shall be the Secretary of the 
RDC. 
 
SEC. 6. Executive Committee. The Council shall create an Executive Committee to act on 
matters that require immediate attention for and on behalf of the RDC when it is not in 
session. The Executive Committee shall comprise one-fourth of the total membership of the 
fully-constituted Council, the membership to be determined by the Council, provided that all 
sectoral committee chairmen created under Section 7 of this Executive Order, shall 
automatically become members of the Executive Committee. The Chairman, Co-Chairman, 
Vice-Chairman and Secretary of the RDC shall also serve as the officers of the Executive 
Committee. 
 
SEC. 7. Sectoral Committees. To assist the RDC in the performance of its functions, the 
Council shall create sectoral committees to handle social, economic, infrastructure, and 
development administration concerns whose composition shall be determined by the 
Council. The sectoral committees shall perform functions analogous to and supportive of the 
functions of the Regional Development Council. They shall review and endorse matters 



 
 

58 
 

pertaining to their respective sectors to the RDC Executive Committee and/or the RDC Full 
Council. 
 
SEC. 8. Advisory Committee. To further strengthen the coordinative and consultative 
mechanism in the regions, there is hereby created an Advisory Committee to advise, assist 
and support the Council in discharging its functions. It shall be composed of the members of 
the House of Representatives representing the provinces and districts of the region who 
shall signify their intention to become members thereof in writing, and members of the 
Council's Executive Committee. 
 
The Chairman, Co-Chairman, Vice Chairman and Secretary of the Council shall also serve 
as the officers of the Advisory Committee. 
 
The Committee may meet as often as necessary but not less than once a semester. 
 
SEC. 9. Affiliate Committees. The various committees and councils organized to carry out 
national and agency programs are considered to be under the umbrella of the RDC. Their 
role shall be to assist the RDC coordinate, monitor and evaluate their respective specific 
concerns. In general, secretariat functions to these bodies shall be provided by the lead 
agency that organized the council/committee. 
 
SEC. 10. Meetings. The RDC Full Council shall meet at least once every quarter. It may 
adopt its own rules on constituting quorum. 
 
SEC. 11. Appointment of Chairman/Co-Chairman. In line with the government's thrust on 
decentralization, the RDC shall nominate at least two (2) local chief executives who are ex-
officio members and two (2) private sector representatives from whom the President shall 
select and appoint the RDC Chairman and Co-Chairman, provided, that if the Chairman is 
from the government sector, the Co-Chairman shall be selected from the private sector (and 
vice-versa). Regional Directors of national government agencies in the region shall not be 
included in the selection of nominees for Chairman and Co-Chairman. 
 
SEC. 12. Functions/Powers and Responsibilities of the Chairman/ Co-Chairman. The 
Chairman/Co-Chairman shall have the following functions, powers and responsibilities: 
 

a.  Preside over the meetings of the Council; 
b.  Direct members of the Council, affiliate committees and regional line agencies 

to perform tasks the RDC may deem necessary; 
c.  Accept, in behalf of the Council, donations, contributions, grants, bequests or 

gifts; 
d.  Represent the region in Cabinet meetings and other activities at the national 

level; 
e.  Submit to the President through the NEDA Board regional plans, regional 

investment programs, annual development reports and other documents on the 
region as approved by the Council; and 

f.  Perform other functions and duties as may be directed by the President. 
 
SEC. 13. RDC Secretariat. The NEDA Regional Office shall be the Secretariat of the RDC. 
The NEDA Regional Director shall manage the technical, administrative and financial 
operations of the RDC and shall be accountable for the funds and properties of the RDC. 
 
SEC. 14. Term of Office. The RDC Chairman, Co-Chairman and private sector 
representatives shall serve in the Council for a fixed term of three years coinciding with the 
regular term of local elective officials. 
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SEC. 15. Funding. Funds necessary for RDC operations, project monitoring and evaluation, 
and implementation of special projects shall be included in the annual general appropriations 
bill submitted to Congress, subject to the usual auditing rules and regulations. 
 
SEC. 16. Non-Applicability. This Executive Order shall not apply to the Autonomous Region 
in Muslim Mindanao and the Cordillera Administrative Region. 
 
SEC. 17. Implementing Rules. The NEDA Board is hereby directed to prepare and adopt 
detailed guidelines to implement the specific provisions of this Executive Order. 
 
SEC. 18. Transitory Provision. The existing private sector representatives shall continue to 
serve the Council until the expiry of their term. The selection of the new set of private sector 
representatives shall then be guided by Section 2 of this Executive Order. 
 
SEC. 19. Repealing Clause. All previous issuances inconsistent with the provisions of this 
Executive Order are hereby repealed or modified accordingly. 
 
SEC. 20. Effectivity. This Executive Order shall take effect immediately. 
 
DONE, in the City of Manila, this 12th day of April in the year of Our Lord Nineteen Hundred 
and Ninety Six. 
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Annex 2 
 

EXECUTIVE ORDER NO. 384 - FURTHER AMENDING EXECUTIVE ORDER NO. 325, 
SERIES OF 1996 AND FOR THIS PURPOSE INSTITUTIONALIZING LABOR SECTOR 

REPRESENTATION IN THE REGIONAL DEVELOPMENT COUNCILS 
  
WHEREAS, Article X, Section 14 of the Constitution provides that the President shall create 
regional development councils (RDCs) and other similar bodies composed of local 
government officials, regional heads of departments and other government offices and 
representatives form non-governmental organizations within the regions; 
 
WHEREAS, Executive Order No. 325 provides for the organization structure of RDCs; 
 
WHEREAS, the Article II, Section 18 of the Constitution affirms labor as a primary social and 
economic force; 
 
WHEREAS, Article XIII, Section 3 also assures the rights of workers to participate in policy 
and decision-making processes affecting their rights and benefits as may be provided by 
law; 
 
WHEREAS, consistent with the principles of participation decision-making and 
empowerment, there is a need to ensure the representation of labor in the RDCs. 
 
NOW, THEREFORE, I, FIDEL V. RAMOS, President of the Philippines, by the powers 
vested in me by law, hereby amend Executive Order No. 325, Series of 1996, particularly 
Section 1 thereof, as follows: 
“Section 1. Regular Members. — The following shall be the regular RDC members: 
 

a. all provincial governors; 
b. all city mayors; 
c. mayors of municipalities designated as provincial capitals; 
d. all presidents of the provincial league of mayors; 
e. the mayor of the municipality designated as the regional center; 
f. the regional directors of agencies represented in the National Economic and 

Development Authority Board (NEDA, DAR, DBM, DENR, DOF, DFA, DOH, DILG, 
DOLE, DPWH, DOST, DTI, DOTC, BSP) and the regional director of DECS, 
DSWD and; 

g. private sector representatives (PSRs), AT LEAST ONE OF WHOM SHALL BE A 
REPRESENTATIVE OF THE LABOR SECTOR, who shall comprise one-fourth of 
the members of the fully constituted council.”  

 
This Executive Order shall take effect immediately. 
 
DONE in the City of Manila this 7th day of December, in the year of Our Lord, Nineteen 
Hundred and Ninety-Six. 
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Annex 3 
 

EXECUTIVE ORDER NO. 437 - FURTHER AMENDING SECTION 1, (par. f), OF 
EXECUTIVE ORDER NO. 384, SERIES OF 1996, AS AMENDED, BY INCLUDING THE 

REGIONAL DIRECTORS OF DOT AS MEMBERS OF THE REGIONAL DEVELOPMENT 
COUNCILS 

  
WHEREAS, Article X, Section 14, of the Constitution provides that the President shall create 
regional development councils (RDCs) and other similar bodies composed of local officials, 
regional heads of departments and other government offices and representatives from non-
governmental organizations within the regions; 
 
WHEREAS, Executive Order (EO) No. 325, series of 1996, provides for the organization 
structure of the RDCs which includes the Department of Tourism; 
 
WHEREAS, Executive Order No. 384, further amending EO 325 which institutionalizes labor 
sector representation in the RDCs failed to include DOT as a regular member of the RDC; 
 
WHEREAS, the inclusion of DOT as a regular member of the RDC was deemed crucial 
considering the need to harness the role of DOT in regional development and physical 
planning; 
 
NOW, THEREFORE, I, FIDEL V. RAMOS, President of the Philippines, by the powers 
vested in me by law, hereby amend Executive Order No. 384, series of 1996, particularly 
Section 1, (par. f), thereof, to read as follows: 
 
Section 1. (par. f) “the regional directors of agencies represented in the National Economic 
and Development Board (NEDA, DAR, DA, DBM, DENR, DOF, DFA, DOH, DILG, DOLE, 
DPWH, DOST, DTI, DOTC, BSP) and the regional directors of DECS, DSWD and DOT “. 
 
Sec. 2. Repealing Clause. — All previous issuances inconsistent with the provisions of this 
Executive Order are hereby repealed or modified accordingly.  
 
Sec. 3. Effectivity. — This Executive Order shall take effect immediately. 
 
Done in the City of Manila, this 15th day of September in the year of Our Lord, Nineteen 
Hundred and Ninety-Seven. 
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Annex 4 
 
 

EXECUTIVE ORDER NO. 143 - FURTHER AMENDING SECTION 1 OF EXECUTIVE 
ORDER NO. 325, SERIES OF 1996, AS AMENDED BY EXECUTIVE ORDER NOS. 384 (S. 

1996) AND 437 (S. 1997), PROVIDING FOR THE INCLUSION OF THE REGIONAL 
DIRECTORS OF COMMISSION ON HIGHER EDUCATION (CHED) AND TESDA AS 

MEMBERS OF THE REGIONAL DEVELOPMENT COUNCIL 
  
WHEREAS, Article X, Section 14, of the Constitution provides that the President shall create 
regional development councils (RDCs) and other similar bodies composed of local officials, 
regional heads of departments and other government offices and representatives from non-
governmental organizations within the regions; 
 
WHEREAS, E.O. 325, series of 1996, provides for the reorganization of the RDC, which is 
composed of three major sectors, namely: the local government units, government agencies 
and the private sector; 
 
WHEREAS, the education sector is represented in the RDC by the Department of Education 
(DepEd);    
 
WHEREAS, the DepEd was restructured in 1994 with the creation of the Commission on 
Higher Education (CHED) under Republic Act (R.A.) No. 7722, with responsibilities over 
higher education, and Technical Education and Skills Development Authority (TESDA) under 
R.A. No. 7796, with responsibilities over technical education, both agencies independent of 
and separate from the DepEd; 
 
WHEREAS, no adjustment has been made in the representation of the education sector in 
the RDC since the restructuring of DepEd in 1994;  
 
WHEREAS, the inclusion of CHED and TESDA as regular RDC members is deemed crucial 
considering that both are major stakeholders in the generation of high-level and technical 
manpower at the regional level. 
 
NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of the Philippines, by 
the powers vested in me by law, hereby order: 
 
Section 1. Executive Order No. 325, series of 1996, particularly Section 1 thereof, is hereby 
amended to read as follows: 
 
“Sec. 1. Regular Members. — The following shall be the regular RDC Members: 
 

a. all provincial governors; 
b. all city mayors; 
c. mayors of municipalities designated as provincial capitals; 
d. all presidents of the provincial leagues of municipalities; 
e. the mayor of the municipality designated as the regional center; 
f. the regional directors of agencies represented in the National Economic and 

Development Board (NEDA, DAR, DA, DBM, DENR, DOF, DFA, DOH, DILG, DOLE, 
DPWH, DOST, DTI, DOTC, BSP) and the regional directors of DepEd, DSWD, DOT, 
CHED and TESDA, provided that each agency shall be represented by only one 
regional director; and 
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g.  private sector representatives (PSRs), at least one of whom shall be a representative 
of the Labor Sector, who shall comprise one fourth of the members of the fully 
constituted council.” 

 
 
Sec. 2. Repealing Clause. — All previous issuances inconsistent with the provisions of this 
Executive Order are hereby repealed or modified accordingly. 
 
Sec. 3. Effectivity. — This Executive Order shall take effect immediately. 
 
Done in the City of Manila, this 2nd day of November, in the year of our Lord, Two Thousand 
and Two.  
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Annex 5 
 

ADMINISTRATIVE ORDER NO. 148 
RECONSTITUTING THE MEMBERSHIP OF THE NEDA BOARD 

 
WHEREAS, Section 4 of Executive Order No. 230, dated 22 July 1987, reorganizing the 
National Economic and Development Authority (NEDA), authorizes the President of the 
Philippines to revise the members of the NEDA Board whenever the same is deemed 
necessary for the effective performance of the Board’s functions, through an Administrative 
or a Memorandum Order; 
WHEREAS, Republic Act 7653 or the New Central Bank Act, provides that the Deputy 
Governor designated by the Governor of the Bangko Sentral shall be an ex-officio member 
of the NEDA Board; 
WHEREAS, Executive Order No. 207, s. of 2003, provides for the representation of the 
Governor of the Autonomous Region in Muslim Mindanao in the NEDA Boards; 
WHEREAS, Administrative Order No. 104, s. of 2004, provides for the creation of three 
Cabinet Groups (NEDA Cabinet Group, National Security Council Cabinet Group and 
National Anti-Poverty Commission Cabinet Group) for the effective and efficient discussion 
and implementation of the President’s 10-Point Agenda; 
WHEREAS, there is a need to conserve the executive time of Cabinet Secretaries by not 
requiring them to attend more meetings than necessary; 
NOW, THEREFORE, I, GLORIA M. ARROYO, President of the Philippines, by virtue of the 
powers vested in me by law, do hereby order: 
SECTION 1: Reconstitution of the NEDA Board. The NEDA Board membership is hereby 
reconstituted to include members of the NEDA Cabinet Group, as well as representatives 
from the local government units as follows: 
 
The President as Chairperson 
Director-General, National Economic and Development Authority as Vice-Chairperson 
Secretary, Department of Agriculture 
Secretary, Department of Budget and Management 
Secretary, Department of Energy 
Secretary, Department of Environment and Natural Resources 
Secretary, Department of Finance 
Secretary, Department of Public Works and Highways 
Secretary, Department of Science and Technology 
Secretary, Department of Tourism 
Secretary, Department of Trade and Industry 
Secretary, Department of Transportation and Communications 
Chairman, Housing and Urban Development Coordinating Council 
Chairman, Metro Manila Development Authority 
Chairman, Commission of Information and Communication Technology 
Chairman, Subic-Clark Area Development Council 
Presidential Adviser for New Government Centers 
Presidential Adviser for Job Creation 
Deputy Governor, Bangko Sentral ng Pilipinas 
Governor, Autonomous Region for Muslim Mindanao 
President, Union of Local Authorities of the Philippines 
 
SECTION 2: Executive Secretary. The Executive Secretary shall be a member of all 
Cabinet Groups. 
SECTION 3: Private Sector Representatives. The Director-General of the National 
Economic and Development Authority is hereby authorized to invite private sector 
representatives to attend the NEDA Board meetings depending on the agenda. 
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SECTION 4: NEDA Cabinet Group and Economic Managers. The Cabinet-level officials 
enumerated above as members of the NEDA Board shall constitute the NEDA Cabinet 
Group. They shall also be recognized collectively as the Economic Managers. 
 
SECTION 5: Repealing Clause. All laws, ordinances, rules, regulations, other issuances or 
parts thereof, which are inconsistent with this Administrative Order, are hereby repealed or 
modified accordingly. 
 
SECTION 6: Effectivity. This Administrative Order shall take effect immediately. 
DONE in the City of Manila this 22nd of April in the year of our Lord, Two Thousand and Six. 

 
 
 

(Sgd.) GLORIA MACAPAGAL-ARROYO 
 
 
By the President: 
(Sgd.) EDUARDO R. ERMITA 
Executive Secretary 
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Annex 6 
 
 

ADMINISTRATIVE ORDER NO. 150 – REORGANIZING THE CABINET GROUPS 
  
WHEREAS, Administrative Order No. 104 dated 7 September 2004 provided for Cabinet 
groups to enable the Government to address major concerns in the implementation of the 
Administration’s 10-point agenda; 
 
WHEREAS, Sec. 31, Chapter 10, Title III of Executive Order No. 292, series of 1987, 
otherwise known as the “Administrative Code of 1987” provide that the President shall have 
continuing authority to reorganize the administrative structure of the Office of the President: 
 
NOW, THEREFORE, I, GLORIA M. ARROYO, President of the Republic of the Philippines, 
by virtue of the powers vested in me by law and the Constitution, de hereby order: 
 
Section 1. National Anti-Poverty Commission (NAPC) Cabinet Group. - The Cabinet 
Members who shall be members of the En Banc NAPC and shall be known as the NAPC 
Cabinet Group are the following: 
 
Secretary-General, National Anti-Poverty Commission Secretary, Department of Agrarian 
Reform Secretary, Department of Education Secretary, Department of Health 
Secretary, Department of Social Welfare and Development Chairman, Commission on 
Higher Education Chairman, Technical Education and skills Development Authority 
Chairman, Philippine International Trading Corporation Chairman, Commission on Filipinos 
Overseas 
 
Sec. 2. Subic-Clark Alliance for Development. - The Subic-Clark Area Development Council 
is hereby renamed Subic-Clark Alliance for Development. 
 
Sec. 3. National Economic and Development Authority (NEDA) Cabinet Group. - The 
Cabinet Members who shall be members of the NEDA Board and who shall be known 
alternatively as the NEDA Cabinet Group or the Economic Managers are the following. 
Director-General, National Economic and Development Authority Chairman, Housing and 
Urban Development Coordinating Council Secretary, Department of Agriculture 
Secretary, Department of Budget and Management Secretary, Department of Energy 
Secretary, Department of Environment and Natural Resources Secretary, Department of 
Finance Secretary, Department of Public Works and Highways Secretary, Department 
Science and Technology Secretary, Department of Tourism 
Secretary, Department of Trade and Industry Secretary, Department of Transportation and 
Communications Chairman, Metro Manila Development Authority 
Chairman, Commission of Information and Communication Technology Chairman, Subic-
Clark Alliance for Development Presidential Adviser for New Government Centers 
 
Sec. 4. Secretary of Labor and Employment. - The Secretary of Labor and Employment shall 
be a member of the NEDA Board, the NAPC and the NAPC Cabinet Group. 
 
Sec. 5. National Security Council (NSC) Cabinet Group. - The Cabinet Members who shall 
be members of the NSC and shall be known as the NSC Cabinet Group are the following: 
National Security Adviser Secretary, Department of Foreign Affairs 
Secretary, Department of National Defense Secretary, Department of the Interior and Local 
Government Secretary, Department of Justice Press Secretary Presidential Chief of Staff 
Presidential Adviser on the Peace Process Director-General, Philippine Information Agency 
Chairman, Dangerous Drugs Board Chairman, National Broadcasting Network Chairperson, 
Presidential Anti-Graft Commission  

http://www.chanrobles.com/administrativeorders/administrativeorderno104-2004.html
http://www.chanrobles.com/administrativecodeofthephilippines.htm
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Sec. 6. National Security Council Executive Committee. - There shall be a National Security 
Council Executive Committee composed of the following: 
 
The President as Chairman Director-General, National Security Council 
Secretary, Department of the Interior and Local Government Secretary, Department of 
Defense Secretary, Department of Justice 
 
Sec. 7. Executive Secretary. - The Executive shall be a member of all Cabinet Groups. 
 
Sec. 8. Repealing Clause. - All executive issuance, rules and regulations or parts thereof 
which are inconsistent with the provisions of this Administrative Order are hereby repealed 
or modified accordingly.  
 
Sec. 9. Effectivity. - This Administrative Order shall take effect immediately. 
 

City of Manila, 12 May 2006 
 

(Sgd.) GLORIA MACAPAGAL-
ARROYO 

 
 
By the President: 
 
(Sgd.) EDUARDO R. ERMITA 
Executive Secretary 
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Annex 7 

 
 

EXECUTIVE ORDER NO. 562 
 

REINSTATING THE DEPARTMENT OF AGRARIAN REFORM, DEPARTMENT OF 
THE INTERIOR AND LOCAL GOVERNMENT AND DEPARTMENT OF HEALTH 

AS MEMBERS OF THE REGIONAL DEVELOPMENT COUNCIL 
 
WHEREAS, Executive Order No. 325, s. 1996, Reorganization of the Regional 
Development Councils (RDC), provides that Regional Directors of agencies 
represented in the NEDA Board shall be regular members of the RDC;  
 
WHEREAS, Administrative Order 148, s. 2006, provides for the reconstitution of the 
NEDA Board which excluded the Department of Agrarian Reform (DAR), Department 
of the Interior and Local Government (DILG) and Department of Health (DOH);  
 
WHEREAS, the membership of DAR, DILG and DOH are critical in the pursuit of 
socio-economic development across the regions and hence, they should remain 
members of the RDC;  
 
NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of the 
Philippines, by virtue of the powers vested in me by law, do hereby order:  
 
SECTION 1. The Regional Directors of DAR, DOH and DILG shall remain members 
of the RDC.  
 
SECTION 2. All previous issuances inconsistent with the provisions of this Executive 
Order are hereby repealed or modified accordingly.  
 
SECTION 3. This Executive Order shall take effect immediately.  
 
DONE, in the City of Manila, this 28th  day of August in the year of our Lord Two 
Thousand and Six.   
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Annex 8 

 
ADMINISTRATIVE ORDER NO. 231 

REORGANIZING THE CABINET GROUPS 
 

WHEREAS, Administrative Order No. 104 dated 7 September 2004 provided for 
Cabinet groups to enable the Government to address major concerns in the 
implementation of the Administration’s 10-point agenda; 
 
WHEREAS, Section 31, Chapter 10, Title III, Book III of Executive Order No. 292, 
series of 1987, otherwise known as the “Administrative Code of 1987″ provides that 
the President shall have continuing authority to reorganize the administrative 
structure of the Office of the President: 
 
NOW, THEREFORE, I, GLORIA M. ARROYO, President of the Philippines, by virtue 
of the powers vested in me by law and the Constitution, do hereby order: 
 
SECTION 1. National Anti-Poverty Commission (NAPC) Cabinet Group. — The 
Cabinet Members who shall be members of the En Banc NAPC and shall be known 
as the NAPC Cabinet Group are the following: 

 
Secretary-General, National Anti-Poverty Commission 
Secretary, Department of Agrarian Reform 
Secretary, Department of Education 
Secretary, Department of Health 
Secretary, Department of Labor and Employment 
Secretary, Department of Social Welfare and Development 
Chairman, Commission on Higher Education 
Chairman, Technical Education and Skills Development Authority 
Chairman, Commission on Filipinos Overseas 

 
SECTION 2. National Economic and Development Authority (NEDA) Cabinet 
Group. — The Cabinet Members who shall be members of the NEDA Board and 
who shall be known alternatively as the NEDA Cabinet Group or the Economic 
Managers are the following: 

 
Director-General, National Economic and Development Authority 
Chairman, Housing and Urban Development Coordinating Council 
Secretary, Department of Agriculture 
Secretary, Department of Budget and Management 
Secretary, Department of Energy 
Secretary, Department of Environment and Natural Resources 
Secretary, Department of Finance 
Secretary, Department of Public Works and Highways 
Secretary, Department of Science and Technology 
Secretary, Department of Tourism 
Secretary, Department of Trade and Industry 
Secretary, Department of Transportation and Communications 
Chairman, Metro Manila Development Authority 
Chairman, Commission on Information and Communication Technology 
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Director-General, Presidential Management Staff 
 
SECTION 3. National Security Council (NSC) Cabinet Group. — The Cabinet 
Members who shall be members of the NSC and shall be known as the NSC Cabinet 
Group are the following: 

 
National Security Adviser 
Secretary, Department of Foreign Affairs 
Secretary, Department of National Defense 
Secretary, Department of the Interior and Local Government 
Secretary, Department of Justice 
Press Secretary 
Presidential Adviser on the Peace Process 
Director-General, Philippine Information Agency 

 
SECTION 4. National Security Council Executive Committee. — There shall be a 
National Security Council Executive Committee composed of the following: 

 
The President as Chairman 
Director-General, National Security Council 
Secretary, Department of the Interior and Local Government 
Secretary, Department of Defense 
Secretary, Department of Justice 

 
SECTION 5. Executive Secretary. — The Executive Secretary shall be a member 
of all Cabinet Groups. 
 
SECTION 6. Repealing Clause. — All executive issuances, rules and regulations or 
parts thereof which are inconsistent with the provisions of this Administrative Order 
are hereby repealed or modified accordingly. 
 
SECTION 7. Effectivity. — This Administrative Order shall take effect immediately. 
City of Manila, June 30, 2008 

(Sgd.) GLORIA MACAPAGAL-ARROYO 
By the President: 
(Sgd.) EDUARDO R. ERMITA 

Executive Secretary 
 
 

 

 

 

 

 

  



 
 

71 
 

Annex 9 
 
 

EXECUTIVE ORDER NO. 755 
 

REINSTATING THE DEPARTMENT OF LABOR AND EMPLOYMENT 
AND THE DEPARTMENT OF FOREIGN AFFAIRS IN THE 

REGIONAL DEVELOPMENT COUNCIL 
 
WHEREAS, Executive Order No. 325, s. 1996, Reorganization of the 
Regional Development Councils (RDC), provides that regional- 
directors of agencies represented in the NEDA Board shall be regular 
members of the RDC; 
 

WHEREAS, Administrative Order No. 231 issued on30 June 2008, 
Reorganizing Cabinet Groups excluded the Department of Labor and 
Employment (DOLE) and the Department of Foreign Affairs (DFA) as 
members of NEDA Board; 
 
WHEREAS, the membership of DOLE and DFA is critical in the pursuit of 
socio-economic development across the regions and hence 
should remain members of the RDC;  
 
NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of 
the Philippines, by virtue of the power vested in me by law, do hereby 
order:  
 
Section 1. The regional directors of DOLE and DFA shall remain 
members of the RDC.  
 
Section 2. All previous issuances inconsistent with the provisions of 
this Executive Order are hereby repealed or modified accordingly.  
 
Section 3. This Executive Order shall take effect immediately. 
 
Done in the city of Manila, this 3rd of our Lord, Two Thousand and Eight. 
 
 
 
By the President: 
 
 
EDUARDO R. ERMITA 
Executive Secretary 
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Annex 10 
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Annex 11 
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Annex 12 
 

EXECUTIVE ORDER NO. 376 November 2, 1989 
 

ESTABLISHING THE REGIONAL PROJECT MONITORING AND EVALUATION 
SYSTEM (RPMES), SETTING FORTH ITS OBJECTIVES, DEFINING ITS SCOPE 

AND COVERAGE, REQUIRING THE FORMULATION OF A MANUAL OF 
OPERATIONS AND FOR OTHER SIMILAR PURPOSES 

 
WHEREAS, in pursuit of the government's decentralization policy, efforts are 
directed to make institutions more effective and more responsive to the needs and 
conditions of local communities by bringing decision making and action at the local 
level; 
 
WHEREAS, decentralization shall be effected meaningfully in all aspects of plan 
implementation; 
 
WHEREAS, it is imperative to synchronize planning, programming and budgeting 
and to complement the devolution efforts already ongoing in the institutional 
processes for development planning and policy formulation, programming, 
budgeting, with decentralization efforts in plan and project monitoring and evaluation; 
 
WHEREAS, as a consequence of said policies on decentralization and 
administrative delegation, Executive Order No. 308, as amended, mandates the 
Regional Development Councils (RDCs) to monitor, evaluate, and formulate 
recommendations on the implementation of development plans and programs in 
region; 
 
WHEREAS, there is an urgent need to institutionalize a comprehensive and 
decentralized project monitoring and evaluation system with the kind of timeliness 
that is necessary in order to take a quick action on problems that are confronted in 
the implementation of projects at the lowest level; 
 
WHEREAS, this has been initially effected through the creation of Project Monitoring 
Committees in the provincial and municipal levels under Memorandum Order No. 
175, as amended; 
 
NOW, THEREFORE, I, CORAZON C. AQUINO, President of the Philippines, by 
virtue of the powers vested in me by the Constitution, do hereby order the 
establishment and adoption of the Regional Project Monitoring and Evaluation 
System (RPMES). 
 
Sec. 1. Objectives. The RPMES primarily aims to expedite project implementation 
and devolve project facilitation, problem-solving, monitoring and evaluation to the 
regions and sub-regional levels, particularly to the provincial and municipal levels. 
More specifically, the RPMES aims to achieve the following objectives: 
 
a. To provide up-to-date information on the overall status of project 

implementation for planning and budget allocation, to include employment 
generation of the various programs/project expressed in man-days; 
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b.  To identify problems/issues which impede project implementation for remedial 
actions at the regional and sub-regional levels and to elevate unresolved issues 
and problems at these levels to the Cabinet or the President for resolution and 
final action; 

c.  To integrate all monitoring activities in the region; 
d.  To assess and ascertain whether projects implemented are supportive of 

regional development goals and plans as well as national development thrusts 
and priorities; 

e.  To provide information on lessons learned in project implementation for 
planning land implementation of future similar project; 

f.  To provide a venue for greater participation of non-government organizations 
(NGOs) in the development planning process. 

 
Sec. 2. Scope and Coverage. The RPMES envisions to monitor and evaluate all 
development projects (economic, social, infrastructure and other development 
projects) at the regional, provincial, city and municipal levels. These development 
projects may be funded from national government and locally-generated resources. 
 
At the national level, the monitoring and evaluation of the economic and physical 
performance of government corporations shall, likewise, be undertaken by the 
Government Corporate Monitoring and Coordinating Committee (GCMCC) to 
validate capital expenditure programming by the corporations under it. 
 
At the regional level, the projects to be monitored may include projects contained in 
the Regional Development Investment Program (RDIP), other foreign-assisted or 
nationally-funded projects implemented and manage at the regional level and the 
regional components of nationwide projects. 
 
At the provincial, city and municipal levels, the scope of monitoring shall include 
projects implemented and managed at these levels with the NALGU funds released 
directly to the province/city/municipality, foreign and nationally-funded projects, and 
other funded from locally-generated resources. 
 
Sec. 3. Organization. The RPMES shall be implemented by the development 
councils at the various levels (RDC, PDC, C and MDC), A Regional Project 
monitoring Committee (RPMC) shall be established under the RDC in addition to the 
Project Monitoring Committees (PMCs) created through Memorandum Order No. 
175, as amended. At the national level, RPMES implemented initially through the 
Cabinet action Committee on Implementation Assistance (CACIA) with the NEDA 
Secretariat to serve as the Secretariat. At the national level, the participation of the 
Government Corporate Monitoring and Coordinating Committee (GCMCC) is hereby 
affected to monitor and evaluate corporate financial and physical performance of the 
government corporations under it. 
 
The Presidential Management Staff (PMS), independent of the RPMC, shall focus on 
monitoring the President's commitments in the various regions. 
 
The extensive participation of non- government organizations (NGOs) as project 
monitors shall be advocated at all levels. NGO membership in the provincial, city and 
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municipal levels shall include, but shall not be limited to, representatives from either 
civic and/or religious groups. 
 
At the regional level, the National Economic and Development Authority (NEDA) 
Regional Director shall be the Chairman of the Regional Project Monitoring 
Committee (RPMC) with the Department of Budget and Management (DBM) 
Regional Director as Co-Chairman. The Committee shall have representatives from 
the Department of Local Government (DLG) and non-government/religious 
organizations as members. The NEDA Regional Office shall serve as the Secretariat 
of the Regional PMC. 
 
The PMCs created through Memorandum Order No. 175, as amended, to implement 
the RPMES at the sub-regional levels (province and municipality) will each be 
composed of representatives from the DLG, NGOs and the Parent-Teacher 
Association (PTA) President or PTA Federation representative. There shall likewise 
be established City Project Monitoring Committees with the same functions and 
membership, as applicable to the city. The Provincial/ City/Municipal Budget Officer 
will be the Chairman of the Committee with the Provincial/City/Municipal 
Development Coordinator as Co-Chairman. Secretariat support to the sub-regional 
PMCs will be provided by the Provincial/City/Municipal Planning and Development 
Office. 
 
The operationalization of the PMCs at the various levels shall be ensured by the 
DBM and NEDA in coordination with the DLG. 
 
The Project Monitoring Committees may in their discretion, consult the Commission 
on Audit representatives assigned to their respective areas of jurisdiction on matters 
falling under the functional responsibility of the Commission on Audit. 
 
Sec. 4. Responsibilities of Entities. The specific roles and responsibilities of various 
units/organization involved in the RPMES are as follows: 
 
DEPARTMENT OF BUDGET AND MANAGEMENT (DBM) 
 
a.  Jointly with NEDA, provide over-all direction and coordination of RPMES 

activities; 
b.  Provide the PMCs with information on project fund releases; 
c.  Evaluate and report on the budget performance of implementing agencies; and 
d.  Operationalize the creation of Project Monitoring Committees at the Regional, 

Provincial, City and Municipal levels. 
 
 
NATIONAL ECONOMIC AND DEVELOPMENT 
AUTHORITY (NEDA) 
 
a.  Provide feedback to Regional PMCs on actions made on issues raised to the 

Cabinet or the President; 
b.  Provide the secretariat services as are here indicated; and 
c.  Conduct training for the operationalization of the RPMES, together with DBM. 
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OFFICE OF THE CABINET SECRETARY-OP 
 
a. Include in the agenda of the monthly CORD-RDC Chairmen meeting with the 

President or other appropriate venue, issues/problems raised through RPMES 
that require the action of the Cabinet/President; 

b.  Follow-up with the Cabinet member/ agency heads actions on 
recommendations to expedite project implementation; and 

c.  Provide feedback to concerned CORD/ RDC Chairman on problem/issues 
raised for discussion. 

 
PRESIDENTIAL MANAGEMENT STAFF (PMS) OP 
 
a.  Monitor compliance with President's commitments in the various regions, 

independently of the RPMC. 
 
GOVERNMENT CORPORATE MONITORING AND COORDINATE COMMITTEE 
(GCMCC) 
 
a.  Monitor and evaluate financial and physical performance of government 

corporations under it. 
 
PROJECT IMPLEMENTATORS (Regular agencies, non-financial government-
owned/controlled corporations and local government units) 
 
a.  Submit list of projects for implementation during the year to the monitoring 

committees using suggested initial report forms; 
b.  Submit periodic reports to the monitoring committee on the status of project 

implementation based on suggested reporting form; 
c.  Provide authorized monitors access to more detailed information on project 

implementation (e.g. work program): 
d.  Submit to the next higher level of the line agency reports on status of project 

implementation; and 
e.  Implement/institute remedial measures on problems/issues identified as 

suggested by the development council. 
 
 
NGO AUTHORIZED MONITORS 
 
a.  Assist the PMC or development council in monitoring and evaluation of projects 

by identifying implementation problems or outstanding performance through 
project exception reports; 

b.  Ensure effective/efficient implementation of projects through vigilance; and 
c.  Act as government partners in ensuring transparency in project implementation. 
 
PROJECT MONITORING COMMITTEE 
 
a.  Provide list of project to be monitored to NGOs involved in projecting; 
b.  Collect and process reports of implementors and NGO monitors on the status of 

project implementation for the development council and next higher level project 
monitoring committee; 
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c.  Pinpoint problems, verify, information and recommend remedial measures to be 
submitted for analysis and action of the development council; 

d.  Provide feedback on the remedial actions of the development council and 
follow-up their implementation; 

e.  Prepare and disseminate periodic (monthly or quarterly) project monitoring 
reports on the status of project implementation; and 

f.  Elevate the higher level bodies problems/issues which are not resolved at their 
level. 

 
DEVELOPMENT COUNCILS (RDC, PDC, CDC) 
 
a.  Supervise and coordinate activities of the PMCs; 
b.  Assess problems encountered in project implementation and provide remedial 

action possible at their levels or refer problems/issues to appropriate units or 
development council; 

c.  Evaluate the implementation of projects and derive lessons for future planning 
and project implementation; 

d.  Provide policy direction in planning and budget allocation based on the overall 
status of project implementation; 

e.  Report on the status of project implementation to appropriate bodies President, 
Cabinet, Congress, etc.) for information or action; and 

f.  Inform PMCs of action taken on problems referred to appropriate units (i.e., 
Cabinet, OP). 

 
DEPARTMENT OF LOCAL GOVERNMENT 
 
a.  Coordinate with the DBM in creating and operationalizing the PMCs at the 

municipal, city and provincial levels; 
b.  Ensure expanded scope of monitoring and evaluation (provided by MO 175, as 

amended) to include other development projects specified under this Executive 
Order; and 

c.  Assist the DBM and NEDA in the conduct of training for the RPMES. 
The reports herein required shall include as part of its reporting formats 
employment generation of the various programs/ projects expressed in man-
days. 

 
Sec. 5. Implementing Rules and Regulations. The Secretary of Budget and 
Management jointly with the Director-General of NEDA shall promulgate the rules 
and regulations to effectively implement the provisions of this Executive Order. 
 
Sec. 6. RPMES Manual of Operations. A Manual of Operations to implement the 
RPMES shall be formulated jointly by the DBM, NEDA, DLG and other concerned 
agencies for the effective and efficient implementation of the same for the guidance 
of all. 
 
Trainings/Workshops on the use of the RPMES Manual of Operations shall be 
conducted within the next six months. 
 
Sec. 7. Funding. Funds needed to implement the RPMES shall be made available 
from sources to be recommended by the DBM, with the approval of the President. 
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Subsequent funding requirements of the RPMES such as granting of financial 
incentives to NGO monitors, training, capability- building and other administrative 
costs shall be provided in the General Appropriations Act under the Regional 
Development Fund. The funds for the RPMES shall be administered by the DBM. 
 
Sec. 8. Rescission Clause. All orders issuances, rules and regulation or parts thereof 
inconsistent with this Executive Order are hereby revoked or modified accordingly. 
However, this Executive Order should complement Memorandum Order No. 175, as 
amended, which provides for, among others, the creation of Project Monitoring 
Committees. 
 
Sec. 9. Effectivity. This Executive Order shall take effect immediately.  
 
DONE in the City of Manila, Philippines, this 2nd day of November, in the year of Our 
Lord, nineteen hundred and eighty-nine. 
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Annex 13 
 

EXECUTIVE ORDER NO. 770 
 

AMENDING LETTER OF INSTRUCTION (LOI) 1350 OTHERWISE KNOWN AS 
"PROVIDING THE INSTITUTIONAL FRAMEWORK FOR NATIONAL PHYSICAL 

PLANNING" 
  
WHEREAS, LOI 1350 institutionalized land use and physical planning in the country 
and created the National Land Use Committee (NLUC) on 02 August 1983;  
 
WHEREAS, there is a need to amend LOI 1350 to strengthen the NLUC by elevating 
it into a National Economic and Development Authority (NEDA) Board Committee;  
 
WHEREAS, the NLUC, as a NEDA Board Committee, can advise the President and 
the NEDA Board on all matters concerning land use and physical planning; and 
decide and resolve land use policy conflicts between or among national government 
agencies;  
 
WHEREAS, there is a need to provide for rational utilization and management of the 
country’s land and other physical resources to ensure their optimum use consistent 
with the principles of sustainable development;  
 
WHEREAS, the existing national laws on the land uses, such as agrarian reform, 
protected areas, ancestral domain, fisheries, forestry, agricultural modernization, 
mining and housing, are sector specific and do not address cross-cutting land use 
issues;  
 
WHEREAS, population growth and numerous development priorities, such as food 
security, settlements development, industry and development, environmental 
protection and infrastructure continue to compete for limited land resources; and  
 
WHEREAS, pursuant to Executive Order (EO) No. 230, the NEDA is primarily 
responsible for the coordination of development planning and formulation of 
continuing, coordinated and fully integrated social and economic policies, plans and 
programs both at the national and regional levels toward the achievement of 
sustainable economic growth coupled with an equitable distribution of income and 
wealth.  
 
NOW, THEREFORE, I, GLORIA MACAPAGAL-ARROYO, President of the 
Republic of the Philippines, by virtue of the powers vested in me by law, do hereby 
order:  
 
Section 1. Strengthening of NLUC. The NLUC is hereby strengthened and 
reconstituted into a NEDA Board (NB) committee, thus making it the highest policy-
making body on land use.  
 
Section 2. Composition. The NB-NLUC shall be composed of the following:  
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Chairperson : Secretary of Socio-Economic Planning 
 
Members : 
 

Secretaries of Environment and Natural Resources; Agriculture; Agrarian 
Reform; Trade and Industry; Public Works and Highways; Transportation and 
Communications; Tourism; Interior and Local Government; Justice; Science 
and Technology; and Energy.  
 
Chairpersons of the Housing and Urban Development Coordinating 
Council/Housing and Land Use Regulatory Board; and the National 
Commission on Indigenous People.  
 
Two private sector representatives. 
 
The NB-NLUC shall invite the respective Presidents of the League of Provinces, 
Municipalities and Cities to its meetings.  

 
Section 3. Functions of the NB-NLUC. The NB-NLUC shall:  
 
a.  Advise the President on matters concerning land use and physical planning;  
b.  Formulate a national physical framework plan and other inter-sectoral policies 

and programs that guide the rational utilization and management of the 
country’s land and other physical resources, and the preparation of sub-national 
physical framework plans. The national physical framework plan shall integrate 
relevant sectoral as well as regional socio-economic and physical framework 
plans and policies;  

c.  Promote the integration of land use and physical planning policies, plans and 
programs, including disaster risk management, into national socio-economic 
plans and programs;  

d.  Decide and resolve land use policy conflicts among agencies of the national 
government;  

e.  Establish and maintain, in conjunction with the various appropriate government 
agencies, a database system which would identify and classify the present and 
possible uses of specific land areas, public and private, comprising the total 
land resources of the nation; and  

f.  Provide policy directions to the Regional Land Use Committees in the 
performance of their physical planning functions.  

 
Section 4. Creation of the NB-NLUC Technical Board. A Technical Board shall be 
created to provide technical support to the NB-NLUC.  
 
Section 5. Composition of the Technical Board. The Technical Board shall be 
composed of the following:  
Chairperson : NEDA Deputy Director-General for Regional Development 
 
Members : Representatives of the member-agencies of the NB-NLUC, who shall 
have the rank of not lower than Director level.  
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Section 6. Institutionalization of the Regional Land Use Committee (RLUC). At 
the regional level, the RLUC, under the Regional Development Council, will be 
strengthened, with a replicated NB-NLUC composition. The RLUC may call on any 
department, bureau, office, agency or instrumentality, support and assistance in the 
performance of its functions.  
 
a.  Formulate and periodically update the Regional Physical Framework Plan 

(RPFP), taking into consideration national, interregional, regional and local 
plans and policies;  

b.  Promote the integration of land use and physical planning policies, plans and 
programs, including disaster risk management into the regional socio-economic 
plans and programs;  

c.  Decide and resolve region-specific land use policy conflicts among government 
agencies;  

d.  Review and recommend appropriate actions to the NB-NLUC on land use policy 
conflicts between or among national government agencies;  

e.  Assess changes in land use and other physical resources in the regional and 
the implementation of RPFP policies;  

f.  Evaluate consistency of major programs and projects with the RPFP and their 
impact on land use and the environment;  

g.  Undertake the gathering, updating and maintenance of a regional database 
system; and  

h.  Perform other related functions as may be directed by the NB-NLUC.  
 
Section 7. The NB-NLUC may call on any department, bureau, office, agency, or 
instrumentality of the government and/or private entities and organization for 
cooperation, support and assistance in the performance of its functions.  
 
Section 8. Funds. Funds needed to carry out the provisions of this EO for the first 
calendar year shall be drawn from the current NLUC funds under the NEDA budget.  
 
Thereafter, additional sums as may be necessary for the full implementation of the 
strengthened NLUC’s functions shall be included in the General Appropriations Act.  
 
Section 9. Implementing Authority of the Secretary of Socio-Economic 
Planning. The Secretary of Socio-Economic Planning shall issue such implementing 
rules and regulations and other issuances as may be necessary to ensure the 
efficient and effective implementation of the provisions of this EO. The IRR shall also 
detail the functions of the member-agencies.  
 
Section 10. Repeal. All previous issuances inconsistent with the provisions of this 
EO are hereby repealed or modified accordingly.  
 
Section 11. Effectivity. This Executive Order shall take effect immediately after its 
publication in the Official Gazette or in a newspaper of general circulation.  
 
DONE in the City of Manila, this 1st day of December, the year of Lord, Two 
Thousand and Eight.  
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Annex 16 
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Annex 17 
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Annex 18 
 

 



 
 

122 
 

 

 

 



 
 

123 
 

Annex 19 
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Annex 20 
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Annex 21-A 
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Annex 21-B 
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Annex 21-C 
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Annex 21-D 
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Annex 22 

 
Standard in Preparing Visual Presentation to the RDC XI 

 
 

Criteria in Preparing Visual Presentations  
 
1. Substantive, Complete and Uncluttered  

 
a. Given the topic and the audience, make sure that the presentation includes all 

the vital data and information needed for the meeting. Support data or 
information can be included in the handouts. Below is the general format for 
the flow of presentation.  

 Title slide should include the following:  
✓ Title of the presentation  
✓ Date of the meeting/activity where it is being presented  
✓ Name of Institution of Presentor  
 

o Provide the outline of presentation  
o State the objective of the presentation and the action required  
o Discussions should state the major points, details can be provided if 

needed.  
o Recap the key points and state the next steps or actions required.  

 
b. Do not include other data or information that will clutter the presentation.  

 
2.  Short/Brief and Simple  
 

a. Make sure that the presentation will not be long and drawn out by keeping the 
number of slides to a minimum. Ten to twelve minutes long of presentation is 
ideal.  

b. Use only bullet points and key phrases in the slides.  
c. Simplify and limit the number or words on each screen  
d. Use font such as Helvetica, Arial or San-serif, it is easier on the eyes because 

it is more readable.  
e. Fonts should not be smaller than 24, otherwise fonts would be too small for 

the audience seated at the back to read  
 

Actual Font Size Typical Distance 

72 pt can be seen at 50 feet  

36 pt can be seen at 20 feet 

24 pt minimum size for projection 

18 pt can be seen at 8 feet  

12  pt too small for slide projection  

 
f. Use minimal texts on the charts and graphs for the audience to focus 

attention/concentrate on the graphics. Sentences on visuals make an 
ineffective communication because they clutter the visual. Limit the 
information to phrases or buzzwords.  
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g. Keep the design of the graphs and charts clean and simple. Visuals should 
visually aid the audience to follow and understand the discussion and not to 
distract.  

h. In cases where the secretariat prepares a presentation for a Committee 
Chairperson, the script under each slide should contain short and simple 
sentences. Include only essential information. Any other information that the 
Chairperson should know may be included as Notes at the bottom of the 
pertinent slide and script.  

 
3. Logical and Clear  

 
a. Organize the presentation in logical sequence so that the audience can follow 

the line of discussion  
b. Always strive for clarity  
c. Make sure that slides are easy to follow  
d. Put the title of the slides where the audience expects to find it  
e. Define terms and acronyms so that the audience can easily understand 

without need to clarify what the term/acronym means  
 
4. Country Branding Design Template 

 

 
 
Pre-Presentation Requirements  

 
Copies of all presentations (digital format) must be provided to the RDC 

Secretariat 3 days before the meeting. Support information in the form of flyers, 
reports, etc. must also be furnished to the RDC Chairperson and the secretariat for 
reference. Presentors should also provide a copy of the presentations that come with 
a script and notes for the Secretariat's reference and documentation.  
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Presentors and their secretariat are advised to bring with them a back-up copy 
of their presentations just in case the meeting is confronted with technical glitch.  

 
Required media equipment (OHP, LCD, laptop) must be requested from the 

Secretariat 5 days prior to the meeting. This is to ensure that the needed media 
equipment is made available during the meeting. Setting-up of all equipment during 
meetings must be completed at least an hour before the meeting.  
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Annex 23 
 

Standard in Report Presentation to the RDC XI 
 

 

a. Based on the RDC's Policy pronouncement. The RDC's policy 
pronouncement on the matter at hand should be highlighted, ideally at the 
beginning of the report, and should be a major element in the report  

b. Client-Based. The specific concern/needs of the target beneficiaries are 
carefully addressed after the problem/ emergency has been identified.  

c. Target-Specific. The group/s that need to be provided assistance are correctly 
identified and quantified. Moreover, the number as well as the manner/form of 
assistance to be given, compared with the total required, is clearly specified.  

d. Budget Requirement. The budget requirements should be shown, including a 
breakdown of the amount that the government can provide, what has already 
been provided, and the amount/extent of assistance each family 
individual/group received. It may also include other possible financial 
resources.  

e. Comparative Data. Comparative data/figures under a similar 
problem/emergency should be indicated, including an analysis were 
necessary.  

f. Recommendation/s. The report should include a set of recommendation/s as 
basis for decision-making.  
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Annex 24 

 
Template for Issue Paper 

 
 

a. Issue. Refers to the proposed concern, concisely stated, preferably not 
more than 20 words, to be elevated to the RDC's attention.  
 

b. Background/Status. Refers to information/data that have bearing on the issue 
being raised, e.g. pertinent laws, issuances and/or RDC policy 
pronouncements, recent actions taken by concerned institutions regarding the 
issue, estimated cost, et al. Information may also include the rationale 
justifying the need for RDC intervention.  
 
c. Proponent. Refers to the person/organization/institution elevating the 

concern to the President's attention. Information shall include other 
relevant information such as contact person, designation, institution 
represented and contact number/s to facilitate clarification and further 
coordination, when necessary.  

 
d. Requested RDC Action. Refers to the RDC intervention being proposed/sought 

by the proponent.  
 

e. Agency concerned (optional). Refers to the institution/s that can address the 
issue being raised.  

 
 Issue:  _______________________________ _  
 Proponent  ____________________________ _  
 Contact Person:  _______________________ _  
 Contact Details:Please include mobile phones:  _  
 Background/Status:  _____________________ _  
Requested RDC Action:  _________________ _  
Agency/ies concerned (optional):  __________ _  
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Annex 25 

 

 

ACTION MINUTES OF THE ____ QUARTER RDC XI MEETING                                                                              
(Month/Day/Year), NEDA-RDC XI Center, Bangkal, Davao City 

 

Subject 
 

Task/Instruction/Assignment Assigned To Deadline 

BUSINESS AGENDA    

1.     
2.     

    

    
    

A. Documentation    

 

Prepared by:      Reviewed by:      Approved by: 
 
 
_________________     _____________________                              ________________________ 
Secretariat       Secretary, RDC XI                Vice-Chairperson, RDC XI 
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ACTION MINUTES OF THE ____ QUARTER <SECOM> MEETING                                                                              
(Month/Day/Year), NEDA-RDC XI Center, Bangkal, Davao City 

 

Subject 
 

Task/Instruction/Assignment Assigned To Deadline 

BUSINESS AGENDA    

1.     

2.     

    

    
    

A. Documentation    

 

Prepared by:      Reviewed by:      Approved by: 
 
 
_________________       _____________________                           ________________________ 
Secretary, SeCom     Secretary, RDC XI                Vice-Chairperson, SeCom/RDC XI 
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Annex 26 
 

Template for RDC XI Resolutions 
 

 
____ XI Resolution No. ___, Series of 20___ 

 
REQUESTING THE REGIONAL DEVELOPMENT COUNCIL (RDC) XI TO 
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
__________________ 
 
 
WHEREAS,________________________________________________________________
_________________________________________________________________________
_____________________;  
 
 
WHEREAS,________________________________________________________________
_________________________________________________________________________
_____________________; now, therefore, be it 
 
RESOLVED, AS IT IS HEREBY RESOLVED, that _________________________________ 
_________________________________________________________________________
_____________________; 
 
BE IT FURTHER RESOLVED that _____________________________________________ 
_________________________________________________________________________
_____________________; 
 
BE IT FINALLY RESOLVED, as it is hereby resolved, that this 
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________. 
 
 
Issued this nth day of <month> <year>, in Davao City, Philippines. 
 
        

Certified True and Correct: 
 
        NAME (Bold face, all caps) 
                                     Secretary 
 
 
Attested: 
 
NAME (Bold face, all caps) 
Vice-Chairperson 
 

Approved: 
 
        NAME (Bold face, all caps) 
                                     Chairperson and Presiding Officer 
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Annex 27-A 
 

PSR Nomination Forms 
(Annex A, B, C) 
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Annex 27-B 
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Annex 27-C 
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Annex 28 
 

 


